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MuHuCTepCcTBO HayKH U BhIcIIero odpasoBanus PO

o o Dopma
YIIbSHOBCKUI rOCY1apCTBEHHBII YHUBEPCUTET

@-Pabouast mporpaMma 1o JUCHHILIHHE

1. HEJA U 3AJAYHN OCBOEHU A JTUCIUITJIMHBI

Heab y4yeOHOW AMCUHMIUIMHBI - MOJATOTOBKA CHEIHMATHNCTA, OO0JIAAAIOUIET0 3HAHUAMHU
[IPaBOBBIX, HOPMAaTUBHBIX M OPraHMU3allMOHHBIX OCHOB JIOKYMEHTAllMOHHOIO oOOecreyeHus
YIIpaBJICHUS, YMEHUSMH TI0 COCTaBJICHUIO U O(QOPMIICHHIO OTACIBHBIX BHIOB YIPABICHYECKHX
JOKYMEHTOB M HaBbIKAMM MX IIPUMEHEHMS JUIS PELUICHHWs 3aJad4 JOKYMEHTAallHOHHOI'O
obecrieueHns paboOThl OPraHOB TOCYIapCTBEHHOM BIACTH M MECTHOTO CaMOYIIPABIICHHUS.

3agauu u3yyeHUs1 JUCHUIINHBI:
- c(opMHPOBATH IETIOCTHOE IPEICTABICHUE O JICIONPOM3BOICTBEHHOM IIPOLIECCE;
- U3y4UTh COBPEMEHHbIE TPEOOBAHUS K JOKYMEHTHPOBAHUIO YIPABIEHUYECKOW NEATENbHOCTH U
OpraHu3aiuu padboThl ¢ JOKYMEHTaMH B FOCYJAApCTBEHHBIX OpraHax;
- OBJIQJIETh COBPEMEHHOM NMPAKTUKON M OpraHu3anueid paboThl ¢ JTOKYMEHTaMU IpPU PELICHUH
CTPATETMYECKUX M ONEPATHBHBIX 33]1a4 OpraHU3allNH;
- COpPHEHTHpOBaTh CTYJEHTOB Ha aHaJuW3 COLMAJIBHBIX SBIEHUM, (QUKCHUpYEeMBIX B
OpPraHU3alMOHHO-PACHIOPAIUTENBHON  JOKYMEHTAIUU OpPraHoB  TIOCYIJApCTBEHHOTO H
MYHUIUIIAJIBHOTO YIIPABIICHHUS.

2. MECTO JUCIHHUIIJIMHBI B CTPYKTYPE OIIOII
VYuebnas aucruminHa «OcHoBel genonpousBojactea» (b1.B.JIB.12.1) Bxoautr B 010K
macuuuiiH 1o BeIOOpy OOIl  GakanaBpmata PI'OC BO mo nampasnenuro 38.03.04
«ocynapcTBeHHOE ¥ MYHHIUIAJIBHOEC YIPABICHHE» W HAXOAUTCS B JIOTHYECKOW W
COJIePKATEITHHO-METOIMIECKON CBSI3W C TAKMMH JUCHUIUTMHAMH Kak: «®DOpMBI M METOJbI
yrnpasienus» (b1.B.J1B.9.2), «OcHOBBI roCyIapCTBEHHOTO M MYHHIIMIIATBHOTO YIIPABICHHS»
(b1.B.OJ1.21), «OcHoBbI mpeanpuaumarenbekoro npasa» (b1.5.8), «Pycckwuii s3bIK U KyIbTypa
peun» (b1.B.5), «OcHoBbI poccuiickoro napiamentapusma (b1.B.OJI.1).
J1J1s1 Ka4eCTBEHHOTO OCBOCHUS JUCIUTUINHBI 00YJaIOIITHIICS TOJDKEH:

3HATB!
- OCHOBBI yITPaBIICHUS;
- CHCTEeMY IIPABOBBIX PETYIISTOPOB,;
- 3HavYeHWe WHPOPMAIMK B COBPEMEHHOM HH(GOPMAIIMOHHOM OOIIeCTBE B IICJIOM H B
po(hecCHOHALHON IeATEIILHOCTH,
- 3aKOHOJATeNbCTBO PD, periaMeHTHpyroliee KOMIIETCHIIUIO OPraHOB TOCYIapCTBEHHOHN BIacTH
Y MECTHOTO CaMOYIIPABJICHUS U BUJbI JOKYMEHTOB, BOZHUKAIOIINX B PE3YJIbTATE PEaTH3aIllH HX
HOJIHOMOYHH,
- MpaBOBble TPEOOBAHHS YCTAHOBICHHS M COONIOJICHHS PEKHUMa OTPAHUYCHHUS JIOCTYNa K
nHpOpMAIINHU, B TOM YHCIIE TOCYJAPCTBEHHON M UHBIX OXPAHSAEMBIX 3aKOHOM BHJIOB TaiiH.
YMETh:
- paboTaTh B TEKCTOBOM PEIAKTOPE;
- pabOTaTh B JIOKAJILHBIX U TJIO0AIBHBIX CETSX;
- OPraHu30BBIBATH U MOJICPKUBATH ()YHKIMOHUPOBAHNE WH(POPMAIIMOHHO - I0KYMEHTAIIMOHHBIX
cucteM,  OOECHEeUMBAIOIIMX  COOJIOJICHHME  PEKUMOB  OrpaHUYEHHUS  JOCTyma K
JTOKYMEHTUPOBaHHOW MH(POPMAIINH;
- aHAIM3UPOBATH M YHU(DUITUPOBATH O(PHIMATBHBIC TEKCTHI,
- WCIIOJIb30BaTh 3aKOHOJATENIbHBIC aKkThl Poccuiickoii denepainui, HOPMATHBHBIEC TPABOBBIC
aKThl W HOPMATHUBHO-METOJMYECKHE JIOKYMEHTBHI (pellepalbHbIX OpPraHOB HCIOJHUTEIBHOMN
BJIACTH TIPU COCTABIICHUH U 0()OPMIICHUH YIIPABICHYSCKUX TOKYMEHTOB.
BJIQJICTh:
- 0(UIMATBLHBIM CTUJIEM TUCbMEHHOMW peyH;
- TEXHOJIOTHEH moncka u 00paboTku TpedyeMoil nHpopmaIuu;
- HaBbIKAMHM JIOKYMCHTHUPOBaHUS YIPABJICHYECKOW JICATEIILHOCTH C  HCIOJb30BAHUEM
COBPEMEHHBIX TEXHUYCCKHX CPEJICTB,;
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- HaBbIKAMH [THCbMEHHBIX KOMMYHUKALINI;
- HaBbIKaMH pabOThI C IPAaBOBBIMHU aKTaMHU.
«OCHOBBI JIEIONPOU3BOJACTBA» SBISIETCS AUCUMILIMHOW, MPEIIIECTBYIOIENH IS TaKUX

IUCIMIUINH Kak:

«YNpaBJICHYECKUA  KOHCAJITHUHI»

«[IpuHATHE W WCHOJHEHUE TOCYAAPCTBEHHBIX PEIICHUI»

(51.5.27),

(F1.B.O/1.6), «OcCHOBBI  yIpaBICHUS  IEPCOHATIOM»

(b1.B.O/1.10), «Cssizsu c oOmecTBeHHOCThIO B opranax Biactu» (Bb1.B.OJ1.2), «]/lemoBbie

kommyHukarmmn» (b1.B.OJ1.13).

3. HEPEYEHb [INTAHUPYEMBbIX PE3YJIbTATOB OBYYEHUSA IO JUCHUIIJIMHE
MOAYJII0), COOTHECEHHBIX C INTAHUPYEMBIMU PE3YJIbTATAMHU
OCBOEHHS OCHOBHOM MPO®ECCHOHAJIBHOM OBPA3OBATEJILHOM

INPOI'PAMMBI

B coBokynHOCTH ¢ ApyruMu aucuuminHamu npodeccuonansHoro nukia @I'OC BO no

HanpasineHuro  ['MVY

JUCHUITIINHA

«OCHOBBI  JIeJIOTIPOU3BOJICTBa»  OOecreynuBaeT

MHCTpYMEHTapueM (OpPMUPOBAHUS CIEAYIOIINX KOMITETEHITI.

Ko 1 HaumenoBanue
peanu3yeMoi KOMIETEHIINT

[lepeueHb MIaHUPYEMBIX PE3YIHTATOB 00YUEHHUS IO
JUCHUIUINHE (MOIYII0), COOTHECEHHBIX C MH/IMKATOpaMu
JOCTHKEHHS] KOMITETCHIUN

OK-4 - CIOCOOHOCTh
WCI0JIb30BaTh OCHOBBI TIPABOBBIX
3HAHUH B pasIUYHBIX cdepax
JeSTEIbHOCTH

3HaTh: MPaBOBHIE HOPMBI peasTu3aIuu IpodeccuoHaITbHOM
NESTEIbHOCTH;  OCHOBHBIC  3aKOHOJATENbHBIC  aKTHI,
OpUHLIMIBL  (QOPMHUPOBAHUS  HOPMATHBHO-IIPAaBOBOTO
obecnieuenust ooOpaszoBanusi B PO;

YMeTh: TOJIKOBAaTh U MPUMEHSTh HOPMBI I'PaXIAaHCKOTO,
TPYAOBOTO, aJIMUHUCTPATUBHOTO, HKOJOTUYECKOTO U
Ipyrux  oTpacied mpaBa B cdepe  Oymymiei
npodeccuoHanbHON  JESITENTbHOCTH, B  KOHKPETHBIX
KU3HEHHBIX 00CTOSITEILCTBAX;

Baapners: MIPaBOBBIMU HOpMaMu
podeccuoHaNbHOM e TeIbHOCTH

pcalin3ainn

OIIK-4 - CIIOCOOHOCTH
OCYILIECTBIIATH JCIOBOC OOIICHUE U
MyOJIMYHBIC BBICTYIUICHUS, BECTH

3HATh: OCHOBHBIC TEOPUH M KOHIICTIIIUM B3aMMOJICHCTBHS
JIOJIEH B OpraHU3aIiu;
YMeTh: aHATM3UPOBATh KOMMYHUKAIIMOHHBIC TTPOIIECCHI B

MIEPETOBOPBIL, COBCILIAHUS, | OpraHu3ali U pa3pabaThiBaTh MPEAJIOKEHUS 10
OCYILIECTBIISITh JICJIIOBYIO | MTOBBIMIEHUIO UX 3G (EKTUBHOCTH;

Mepenucky W MOAJEpKUBaTh | Biaaaers: HaBbIKaMU JAETOBBIX KOMMYHHKAIUI
AJIEKTPOHHBIE KOMMYHUKAIIUU

IIK-5 - ymenue pa3pabaTbiBaTh | 3HATH: OCHOBHBIE HPUHLUIIBI OpraHHu3aIuu

METOJMYECKUE M CIPABOYHBIC
MaTepHabl 1o BOIIpOCaM
NEATENBbHOCTH JIMLl Ha JOJKHOCTSX
FOCYyJapCTBEHHOW  TPAXKIAHCKOU
P®, rocynapcTBeHHOH — CITy»KObI
cyobekToB PO u MyHuIunaabHOU
CITyXOBI, JULl  3aMEILAIoIINX
rOCYIAAapCTBEHHBIE NOJDKHOCTH PO,
3aMelIaloIUX  TOCYIapCTBEHHbIE
JOJDKHOCTH CYOBEKTOB PO,
JOJKHOCTH MYHUIUIIAIbHON
CITYXOBI, aJIMUHUCTPATUBHBIC
JIOJDKHOCTH B TOCYAAPCTBEHHBIX U

JIeTIONPOM3BOACTBA M JIOKYMEHTOOOOpOTa B OpraHax
rOCY/IapCTBEHHOM U MyHUIIMITAILHON BIIACTH;

YMeTh: MHTErpupoBaTh B JAEATENBHOCTH MOApa3/IeIeHUs
HOJIOKECHUS (benepanabHOTO u PETrHOHAIBHOTO
3aKOHOJIaTEeNbCTBA, HHCTPYKIIUM U HOPMATHUBHI,

Buanerb: HaBbIKaMU  pa3pabOTKH  METOJMYECKUX U
CIPaBOYHBIX MaTepHuaoB 1o BOIIpOCaM
(YHKIIMOHUPOBAHUS TOCYJapCTBEHHON M MYHHUIIMIIATbHOMN
CITY>KOBI
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MYHUIMIIAJIBHBIX NPCANPUATHAX U
YUYpPCKIACHUAX, B HAay4YHBIX n
00pa30oBaTEeNbHBIX OpPraHU3ALUSIX,
IIOJIMTUYCCKUX napTuiax,
00I1IECTBEHHO-TIOJINTHYECKHUX,
KOMMCEPUYCCKUX U HCKOMMCPUYCCKUX
OpraHHu3auaXx

VYyeOHas qUCUMIUIMHA OPUEHTHUpPOBaHA Ha UcciefoBaHue 3()(EKTUBHOCTH OpraHu3aluu
JOKYMEHTOO0OpOTa, B TOM YHCJE 3JIEKTPOHHOTO, Ha TOCYJAapCTBEHHONM M MYHULUINAIbHOU
cinyx0e P®. TeMbl Kypca OpraHM4eCKH YBA3aHbl C OCOOEHHOCTSIMH pabOThI C JOKYMEHTaMHU
PYKOBOJUTENIEN U CIIEHUAINCTOB B CUCTEME TOCYJapCTBEHHOIO Y MYHUIIUIIAJILHOTO YIPABIIEHUS
Ha COBpPEMEHHOM »Jtare. JlucuuminHa crnocoOcTBYeT (OPMHUPOBAHUSA Yy CTYIAEHTOB BHJIEHUS
BO3MOXHOCTH YIIpaBJieHUs1 HH(OpMalLel KaK YaCTH CUCTEMBI CTPATETUYECKOTO YIIPaBICHHUS.

N3yuyenune mucnuminabsl «OCHOBBI JENONPOU3BOJICTBA» OTKPBHIBAET MEPCIEKTUBBI IS

YCHEIIHOIO IPOXOXKJIEHHUsI 10 KOHKYPCY B OpraHsl

CaMOYIPaBJICHHUSI.

TOCYAApCTBECHHOTO W MCECTHOTO

4. OBIIAA TPYAOEMKOCTD JJUCIHHUIIJINHBI
4.1. OObeM TUCHMILIMHBI B 3a4ETHBIX €IUHHIAX (Bcero) 2 3auéTHple eauHuibl. OOrmas
TPYIOEMKOCTh TUCIMILIMHBI COCTABIISICT /2 Yaca, BUJ MPOMEKYTOUHON aTTECTAIIUH - 3a4ET.
4.2. O0beM AUCIUIUIMHBI TT0 BUJAM y4eOHOM padoThl (B yacax)

KonmyectBo yacoB (¢opmMa o0yueHust OuHast)

Bunx yaeOHoM paboTh Beero no many B T.4. 110 (éeMeCTpaM
KonrtakTHas paboTa oOydarommxcs ¢ 32 32
MPEeIo/IaBaTesieM B COOTBETCTBHU € YII
AyIUTOPHBIC 3aHATHSA: 32 32
JIEKIIUA 16 16
CEMHUHAPHI ¥ MPAKTUYCCKUE 3aHITHS 16 16
nabopaTopHbIE pabOTHI, MPAKTUKYMBI - -
CamocrostenpHas padbora 40 40

CDopMa TCKYHICTO KOHTPOJIA 3HAHWUH U
KOHTPOJIA CaMOCTOSITEILHOM pa6OTBIZ

YCTHBIN ONPOC, PEIICHNE
KeiicoB, pedepar,

YCTHBIH OIpocC,
pelIeHne KEeCoB,

TECTUPOBAHUE, KOHTP.paboTa, TECTUPOBAHUE pedepar, TeCTUpOBaHHE
KOJUIOKBUYM, pedepar u jap.

KypcoBast pabota - -

Bupl poMeXyTOUHOM aTTecTaluu 3a4yer 3auer
(7K3ameH, 3a4er)

Bcero vacoB o auciuImae 72 72

Bun yae6HO#I paboThI

KoanyecTBo yacoB (popma 00yqyeHusi 3a04Has1)

Bcero no miany

B T.4. 110 CCMECTPaAM

9
KonTakTHas pabota oOydaronuxcs ¢ 8* 8*
MIPero1aBaTesieM
AyIUTOpHBIE 3aHATHSL: 8* 8*
JEKIUU 2* 2*
ITPAKTUYECKHE U CEMUHAPCKUE 3aHSITHS 6* 6*
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MuHuCTepCcTBO HayKH U BhIcIIero odpasoBanus PO
o o Dopma
VIbsHOBCKHMIT TOCYJapCTBEHHbIH YHUBEPCUTET
®-Paboyast nporpamMma 1o AUCHHUIIIIHE
naboparopHbie padoTHI (1Ta00PaTOPHBII - -
IIPAKTUKYM)
CamocrositenpHas paborta 60 60

dopma TEeKyIIero KOHTPOJIs 3HAHUN U
KOHTPOJISl CAMOCTOSATEIbHOU pabOThI:

YCTHBIN OIIPOC, pELICHUE
KeiicoB, pedepar,

YCTHBIN OIIpOC,

pELIEHHE KEWCOB,

TECTHPOBAaHUE, KOHTP.paboTa, TECTUPOBAHUE pedepar, TecTupoBaHue
KOJUIOKBUYM, pedepar u ap.

Kypcosas pabora - -

Bunbl mpoMexxyTOYHOM aTTecTaluu 4* 4*

(’K3aMeH, 3a4eT) 3a4eT 3auer

Bcero yacoB no gucruminHe 72 72

*KonuuecTtBo 4acoB pabOThI
MIPUMEHEHHEM JIEKTPOHHOTO O0OyYEeHUS

[IIIC ¢ oOyvatrouuMucs B JTUCTAHIIMOHHOM QopMare ¢

4.3. Conepxanue JUCHUILUIMHBI (Momynsi). PacrpeneneHue 4acoB Mo TeMaM M BHIAM

y4eOHOI paboThI
dDopMma 00yueHHUsi 0YHASA

Buzbl yueOHbIX 3aHATHI
AYIHMTODHEIC SAHATHA 3aHaTus Camo- dopma
IIpaxtu- | Jlabopa-
Ha3Banue pasnenos u tem Bcero YeCcKHe TOpHBIE b croi- TeKymero
Jlex HMHTEpaK- | Telb- KOHTPOJIA
105478 3aHATHA, | paboThl, TUBHOM Hast 3HAHUU
CeMHHa- | IPaKTH-
tdbopme | pabota
pBI KyMBI
1 2 3 4 5 6 7 8
Pa3nen 1. TepmuHoJiorusi, uictopusi 1 HopmaTuBHas 6aza JI0Y
1. CoBpemeHHasl 3aKkoOHOIATENbHAas U 6 1 1 - - 4 TECTHPO-
HOPMAaTHUBHO-METOIUYECKas 6aza BaHUE
JeONIPOU3BOICTBA
2. CraHoBineHue u pasBuTHE 6 1 1 - - 4 YCTHBII
JenonpousBoacTsa B Poccun onpoc
3. OpraHu3anuoHHbIE (b opMBI 6 1 1 - - 4 TECTUPO-
JeONIPOU3BOICTBA BaHUE
Pa3nen 2. JlokyMeHTHPOBAaHNUE YIPABJIeHYECKOi e TeIbHOCTH
4. CrpykTypa u coziepkaHne 8 2 2 - - 4 TECTHPO-
JOKyMeHTa, TpeOoBaHUA K 0()OPMIICHHUIO BaHUE
JOKYMEHTOB
5. Cucrema OpraHM3alMOHHO-TIPaBOBOMN 8 2 2 - - 4 pelieHue
JIOKYM €HTallu1 KeNcoB
6. Cucrema pacnopsAuTETLHON 8 2 2 - - 4 pelieHue
JIOKYM €HTallu1 KeNcoB
7. Cucrema nH(popMannoHHO- 8 2 2 - - 4 pemieHue
CIIPABOYHOW JOKYMEHTALlUU KENcoB
Pazgea 3. Opranuzauusi padoThl ¢ JOKYMEHTAMU
8. Opranuzamys JOKYMEHTOOOOpOTa H 6 1 1 - - 4 TECTHPO-
YIIpaBJICHHUS JOKYMEHTAIHEH BaHHUE
9. Cucremarusauuss W  XpaHEHHE 8 2 2 - - 4 pemieHue
JIOKYMEHTOB KENcoB
10. ApxuBHoe neno B Poccun 4 1 1 - - 2 TECTHPO-
BaHHUE
11. CoBpemeHHble HWH(DOPMALIOHHBIC 4 1 1 - 2 peleHue
TEXHOJIOTHK B JIOKYMEHTallHOHHOM Keiico
o0ecreueHUH YIIpaBICHUS
KonTpons - - - - - - pedepart,
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MuHuCTepCcTBO HayKH U BhIcIIero odpasoBanus PO

YIIbSHOBCKUI rOCY1apCTBEHHBII YHUBEPCUTET Popua
®-Paboyas mporpamMma 1o JUCIUILIIIHE
3a4er
Bcero 72 16 16 - - 40 -
dopMma 00yueHuUs 3209HAs
Bunpl yaeOHBIX 3aHATHI
AYZMTOPHBIC SAHATHA 3anarus Camo- ®dopma
IIpakt- | JlaGopa-
HasBanwe pa3zenoB u tem Bcero Yeckue TOpHBIE N erot TeKyIero
Jlex UHTEpAK- | Temb- KOHTpPOJNA
005078 3AHATHS, | paOOTh, THBHOM Has 3HAHUH
CeMHUHa- | TPaKTH-
hopme pabora
pbl KYMBI
1 2 3 4 5 6 7 8
Pa3nen 1. TepmunoJsiorusi, uctopusi 1 HopmaTuBHas 6aza JI0Y
1. CoBpemeHHass 3aKoOHOIATENbHAas W 6 1 - - - 5 TECTHPO-
HOPMaTHBHO-METOIMYECKast 6aza BaHHe
JIeJIONPOU3BOJICTBA
2. CranoBnenue u pas3BuTHE 6 - - - - 6 YCTHBIH
JesonpousBojicTBa B Poccuu orpoc
3. OpraHu3anuoHHbIE (b opmbI 6 - - - - 6 TECTUPO-
JIeJIONPOU3BOJICTBA BaHHe
Pa3zzen 2. /IokyMeHTHPOBaHHE YIIPABJIeHYECKOIl 1eATeTbHOCTH
4, Crpykrypa u coJiepiKaHue 8 - 2 - - 6 TECTUPO-
JIOKyMeHTa, TpeOOBaHUSI K OOPMIICHHIO BaHHE
JIOKyMEHTOB
5. Cucrema OpraHH3allMOHHO-IIPABOBON 7 - 1 - - 6 pelenue
JIOKYM €HTallu1 KEHCoB
6. Cucrema PpacropsAUTENbHON 7 - 1 - - 6 pelenue
JIOKYM €HTallu1 KEeHCoB
7. Cucrema HUH(OPMaLMOHHO- 7 - 1 - - 6 pelieHue
CIIPABOYHON JOKYMEHTALUU KEeHCoB
Pa3nen 3. Opranuzanusi padoTsbl ¢ JOKYMeHTAMU
8. OpraHuzanus IOKYMEHTO00OpOTa H 6 1 - - - 5 TECTHPO-
YIIpaBJIEHUsI JOKyMEHTaIeH BaHHE
9. Cucrematmzamyss W XpaHEHHUE 7 - 1 - - 6 pelieHue
JIOKYMEHTOB KEHCoB
10. ApxusHoe neno B Poccun 4 - - - - 4 TECTHPO-
BaHHE
11. CoBpemeHHble HH(GOPMALUOHHBIE 4 - - - 4 pelenue
TEXHOIOTMM B  JOKYMEHTALMOHHOM Keiicos
0o0ecreYeHn yIIpaBICHHS
Kontpons 4 - - - - - pedepar,
3a4er
Bcero 72 2 6 - - 60 -

5. CONEP)KAHUE JUCLUATNIIAHBI (MOY.JIS)
B nponecce HN3y4CHHUA HaHHOﬁ JAUCHUIUIMHBL CTYACHTBI 3HAKOMSATCA CO CICAYIOIINMU

KIIFOYCBbIMU BOIIPOCAMH.

Pazgen 1. Tepmunosorus, ucropusi 1 HopmatusHas 6aza JI0Y
Tema 1. CoBpemMeHHasi 3aKOHOAATeJbHAsi W HOPMATHBHO-MeTOAHM4YecKas 0a3a

A€JIONPOU3BOACTBA
CocraB wu
JOKYMEHTAIMOHHOTO
3aKOHOJIATEJIBHBIX  AKTOB
HUCIIOJHUTEILHON  BIIACTH,
JIOKYMEHTOB.
®opma A

CTPYKTypa

o0ecrnieueHus

HOPMaTUBHOU

YIIpaBJICHHUS,
U HOPMAaTUBHBIX IIPAaBOBBIX
HalMOHAIbHBIX

IIPaBOBOM
poJib WU

n JJOKAJIBbHBIX

u

aKTOB
HOPMATUBHO-MCTOAUYCCKUX
Ha3nauenne # 0OCOOEHHOCTH MCIOJIB30BAHUS FocyﬂapCTBeHHOﬁ CHUCTCMBI

METOJINYECKON
pEryiaupoBaHus
benepalbHBIX  OpPraHOB

00BEKTHI

OCHOBBI
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JOKYMEHTAI[MOHHOTO obecrieueHust yrnpasieHuu u IlpaBun nemonpousBoacTBa B (penepaibHBIX
OpraHax MCIOJHUTEIbHOM BJIACTH.

Tema 2. CtaHoBJIeHHE U Pa3BUTHE AeJI0NPOU3BOACTBA B Poccun

[Ipukaznoe nenompousBoAcTBo Pycckoro rocymapcrBa (15-17 BB.) Komnexckoe
JIEJIOTIPOU3BOJICTBO B TOCYAAPCTBEHHBIX YyupexneHusx Poccum 18 Beka. HcnomnutenbHoe
JICTIOTIPOU3BOACTBO B yupexaeHusx Poccuu (19-mau. 20 BB.) [lenonpou3BOACTBO B
yUpexaeHusix coBerckoro mepuoaa. OcHoBuble paspaborkn BHUWUUJIAJl B oOmactu
JIeJIOIIPOU3BOCTBA.

Tema 3. Opranu3zanuonabie (pOPMbI /1€J10NPOU3BOICTBA

3HaueHue OpraHu3alru JOKyMEHTAlMOHHOTO 00eCIeYeH sl YIIPaBIeHHsI B COBPEMEHHOM
SKOHOMMUECKON ku3HM Poccun. OpraHuzanmoHHO-(QYHKIIMOHANIBHAS CTPYKTYpa CIYXKObI
nenonpousBojcTBa. HopmaTuBHOE peryaupoBaHHe AESITEIbHOCTU CIIYKOBI JAETONPOU3BOACTBA.
JIOJMKHOCTHOM  cocTaB  CIY)KObl  JI€JIONPOU3BOJACTBA. PONb CTPYKTYpHBIX MOJpa3ieseHuit
OpraHu3aliy B pean3aluy QyHKIUI 1e10pOU3BOICTBA.

Pasznen 2. /lokymeHTHpPOBaHME YIIPABJICHYECKOM AeSITeJIbHOCTH

Tema 4. Ctpykrypa M cojaep:kaHHe [JOKYMEHTa, TpeOGOBaHUSI K O0(OPMJIECHUIO
AOKYMEHTOB

OYHKIIMA ¥ BUIBI JOKYMEHTOB, MX yHU(UKaus u ctaHmaptusanus. Kimaccudukamms
nokyMmeHToB. TpeboBanus k O1aHkam JoKyMeHTOB. [IpaBuiia cocraBnenus nokymeHToB. CocTas,
cojiepKaHue M OCOOCHHOCTH peajau3alui TpPeOOBaHMM K PACHOJOKEHUI0O U O(DOPMIICHHIO
PEKBU3UTOB JOKyMEHTOB. CTPYKTypU3alHsl TEKCTOB YIPaBIEHYECKUX JOKYMEHTOB. TpeboBaHus
K KauecTBY JOKYMEHTOB.

Tema 5. Cucrema opraHM3anMOHHO-TIPABOBOI JOKYMEHTAIUN

JlokymeHTalbHbI  (OHII W TepevYeHb JOKYMEHTOB, OOpa3yloIMXcsi B Ipolecce
NEeSITeIbHOCTH TOCyJapcTBEHHOro opraHa. CocTaB, pacrosioKeHHe U TpaBuia OQOpMIICHHS
PEKBU3UTOB OTJENbHBIX BUJOB OPraHU3aI[MOHHO-TIPABOBBIX, JOKYMEHTOB. (OCOOEHHOCTH
opopMIIEHHUS OTHENbHBIX BHJIOB JIOKYMEHTOB, OOpa3yloIIUXCs, 00pa3yloluxcs B Ipoliecce
JesITeIbHOCTH FOCY/IapCTBEHHOTO OpraHa.

Tema 6. Cuctema pacnopsiiuTe/IbHOI JOKYMEHTAIMU

Hasznauenme wu cocrtaB pacnopsAMTENbHOM JOKYMEHTAllMd B  YIPaBICHUYECKON
NesTeNbHOCTH  OpraHa BiacTH. PacnopsauTenbHble  JOKYMEHTHI, H3JaBacMmble  IIpU
KOJUIETHAIbHOM TPHUHATUU pelleHuid. PacnopsautensHble JOKYMEHTBHI, HU3[aBaeMble IPH
€IMHOJIMYHOM MPUHSATUH PEIICHUN.

Tema 7. Cucrema HH(POPMANIMOHHO-CIIPABOYHOI TOKYMEHTALMH

XapakTepucTUKa OCHOBHBIX BHJIOB HH(OPMAIMOHHO-CIPABOYHBIX M AHAIUTUYECKUX
NOKyMeHTOB. (coOEHHOCTH COCTaBJ€HHUS HH(DOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB B
Pa3IMYHBIX CUTYallMsl YIIPaBICHUYECKON JeATenbHOCTU. Posib 1 Ha3HAaYeHHe AEeTOBON MEepenucKu
KaK CpeJICTBa U crocoba MHPOPMAIIMOHHOTO 0OOMEHa MEX]Ty OpraHaMu BIIACTH, OpPraHU3alUsIMHU,
rpaKJaHaAMH.

Pazgen 3. Opranusanusi padoTbl ¢ JOKYMEHTAMH

Tema 8. Opranuszanus A0KyMeHT0000pOTA U YNIPaBJIeHUs I0KYMeHTanuei

[lpuHuunbl  opraHu3aluM  JTOKyMeHTooOopoTa. Ilopsmok JABWXXKEHHS JOKYMEHTOB B
OpraHu3allid U OCHOBHBIE JTambl JOKyMeHTooOopoTa. Llenu, 3agaun W OCHOBHBIE NPUHLIUIIBI
peructpanuu. Pa3paboTka perucTpanMoHHbIX (OpM JOKyMeHTOB. OpraHuzanusi KOHTPOJIS
UCTIONTHEHHS JOKyMEHTOB. [lopsiiok paboTsl ¢ oOpamieHusiMu rpaxiad. OcoOeHHOCTH OpraHu3aluu
PaboThI ¢ KOHPUAECHINATBHBIMU TIOKYMEHTaMHU.

Tema 9. CucremaTn3zanus ¥ XpaHeHHe J0OKYMEHTOB
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Homenknarypa nen opraHums3alMM Kak CXeMa CHCTeMaTHh3aluu JOKyMeHTOB. [IpaBuia
IIOCTPOEHHUS 3ar0JIOBKOB JIEJl U UX CUCTEMAaTU3alMi B HOMEHKJIaType en. OnpeneseHue cpokoB
XpaHeHUs1 TOKyMeHTOB U nei. [Ipuanumnsr popmupoBanus nen. OcodbenHocTd GpopMupoBaHus B
JieNia Pa3InYHbIX KaTErOpUid JOKYMEHTOB.

Tema 10. ApxuBHoe aeJio B Poccuu

[lonsiTne «apXuBHBIN TOKyMEHT». Kiaccupukaius TOKYMEHTOB 1O CPOKaM XpaHEHUS.
DkcnepTu3a LEHHOCTH JOKyMeHTOB. lloarotoBka nen juid mepenadyd B apXWB OpraHu3alliu.
Odopmiienne nena: BHYTPEHHSS ONHCh JIeia, JIMCT-3aBEpUTENb Jiena, OOJIOKKa Jena.
CocraBnenue omnucedl Ha Jena, nepeiaBaeMble B apXuB opranuzamuu. Ilopsnox mnepenauu
JOKYMEHTOB W JIeJl Ha apXuBHOe XpaHeHue. Ilopsgok yHHUYTOXKEHHS JAOKYMEHTOB M Jied C
UCTEKIIUMH CPOKaMHU XPaHEHHUS.

Tema 11. CoBpemeHHble MH(OPMALMOHHBIE TEXHOJIOTMH B JAOKYMEHTALMOHHOM
olecreyeHNH ynpaBJIeHUs!

CucremMbl 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, HUX KilaccU(UKaIMs, OCOOCHHOCTH
BHEJIPEHUS U TeHACHUUH pa3BuTusi. Cucrema MEXKBEJOMCTBEHHOTO  3JIEKTPOHHOTO
nokymentoobopora (M3JIO): HasHaueHue, (QYHKUMU, CTPyKTypa. BuIpl 10KyMEHTOB,
nepeceuiaeMblx mo  MOBJIO. Crpykrypa anekTpoHHoro coobmenus MOJIO. Cucrema
MEXBEJOMCTBEHHOT0 3JIeKTpOHHOTO B3aumMozelctus (CMOB). Pons CMOB B peanuzauuu
(GYHKIM 3JIEKTPOHHOTO MPaBUTEIbCTBA.

6. TEMbI IPAKTUYECKNX U CEMUHAPCKUX 3AHSATHN
Pasznea 1. TepmuHosiorusi, ucropusi 1 HopmaruBHas 6aza [0Y
Tema 1. CoBpeMeHHasi 3aKOHOJATeJNbHAs M HOPMATHBHO-MeTOAHYECKass 0a3a
AeJ0NPOU3BOACTBA
dopmart MpOBEICHUS: BHICTYIUIEHUE C IOKJIAIOM, MYJIbTUMEANNHON MPE3EHTALINEH.
Bomnpocsr mis o0cyxnenus:
1. 3HaueHue JOKyMEHTa B KU3HU YelIOBEKa U 00IIecTBa
2. JIokyMeHTUPOBaHHE JAEATEIHHOCTH YIPABICHYECKUX CTPYKTYP KaK HICTOYHHK BOZHUKHOBEHUS
JTOKYMEHTaluu
3. Posb TOKyMEHTAIIMOHHOTO O0ECIeueHus B COBEPIIICHCTBOBAHUU IIPOLIECCOB YIIPABICHUS
4. XapaKTepuCTHKa 3aKOHOJATEIbHBIX M HOPMATHUBHBIX akTOB Poccuiickoit ®enepanuu,
HOPMAaTHUBHO-METOAUYECKUX JOKYMEHTOB u roCy/IapCTBEHHbBIX CTaH/apTOB,
peraaMeHTHPYIOMUNA JOKYMEHTAIMOHHOE 00ecTieueHUe YIpaBIeHUs
5. IlpuMeHsieMble TEPMUHBI U OTPEIEIICHUs B JTOKYMEHTAIIMOHHOM O0ECIIEYEHHH YIPaBJICHHUS.
('OCT P 51141-98 Jlenonpou3BOJCTBO U apXUBHOE J1e10. TepMUHBI U OIIpEICTICHHUS)
6. VcrouHuku Juis M3ydeHHs] Kypca: 3aKOHOJATENIbHbIE U HOPMATHUBHBIE aKThl, HOPMATHUBHO-
METOAUYECKUE TOKYMEHTHI
3amaHus K CEMUHAPCKOMY 3aHITHIO:
1. V3yuuth OCHOBHBIE TepMHHBI U ompenenenus aucuumiuael mo ['OCT P 51141-98
«/lenonpon3BoaACTBO U apXUBHOE J1€710. TEPMUHBI U OTIPE/IETICHUSD)
2. IlpoaHanu3upoBaTh MOHATHE «IOKYMEHT» IO HOPMATHUBHBIM aKTaM, BBISBUTH CHEIUPUKY
onpeeIeHus
3. CocTaBUTh KPOCCBOP/I MO MOHATUMHOMY annapary AUCLMUILUIMHBI
Tema 2. CtaHoBJIeHHe U pa3BUTHE JeJ10NPou3BoaAcTBa B Poccun
dopmar npoBeAEHUS: BHICTYIIEHUE C JOKIAJ0M, MYJIbTUMEANITHON Npe3eHTaIuen.
Bormpocs! st 06cyxaeHus:
1. OcHoBHBIE TPUYMHBI BO3HUKHOBEHHUs JETMOTMPOM3BOACTBA KaK CIIENHUAIBHOTO BHJA
NEeSATENbHOCTH
2. ®akTopsl, BAUSIOLINE HA COCTOSIHUE JIETONPOU3BOJICTBA
3. CpaBHUTENbHAS XapaKTePUCTHKA (JOPM COBPEMEHHOTO JIEIOMPOU3BOICTBA
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4. Jlenonpoun3BOICTBEHHBIE ONIEpalliu B yupexaeHusx Poccuu 1o pesontonuu 1917 ronga
5. OcoOGEeHHOCTH COBETCKOW CHCTEMBI OPTaHU3AIUH JIETIOTIPOU3BOICTBA
6. 3HaueHWe oOpraHu3alUM JOKyMEHTAIMOHHOTO OOECTEeUYeHHs YNpPaBICHHS B COBPEMEHHOM
9KOHOMHYECKOM ku3HHA Poccnn
3aaHusl K CEMUHAPCKOMY 3aHATHIO!
1. IIpoBecTn cpaBHHTENBHBIM aHAIU3 (HOPM TOKYMEHTOB, OCOOCHHOCTEH JTOKYMEHTHPOBAHUS,
BEJICHUS JISJIOTIPOU3BO/ICTBA HA KaXk10M dTane pazsutusa JJOY B nocoBeTckuit mepuo
2. Ilpoananu3upoBaTh HOPMATUBHYIO 0a3y AEIONPOU3BOJCTBA HAa Kax10M dTane pazputus 10Y
B JIOCOBETCKHI IEPUOJ
3. OnpenenuTs BIMSHUE Pa3BUTUS TEXHUUYECKUX CPEJICTB HA pa3BUTHE AEJIONPOU3BOJCTBA U
M3MEHEHHUs (POPMBI TOKYMEHTa
4. BpisBuTh 001IME U crIeU(PUUECKUE YePThl pa3BUTHUS JIEIONPOU3BO/ICTBA B COBETCKUN MEPUOT
Y Ha COBPEMEHHOM JTarie
Tema 3. Opranun3zanuonabie (pOPMbI /1€J10NPOU3BOICTBA
dopmat npoBeeHus: PPOHTAIBHBIA MTUCEMEHHBIN KOJJIOKBUYM.
Bomnpocs! koymmokBryma:
1. XapakrepucTruka OCHOBHBIX ()OPM JEIOMPON3BOJICTBA
2. OyHKIMH | 337a49¥ CITYKOBI IETOTIPOU3BO/ICTBA
3. KBanudukannonueie TpeOOBaHUS K COTPYTHUKAM CITYKOBI JEIOTIPOU3BOJICTBA
4. Opranuzanus TpyJa pabOTHUKOB CIYKObI 1€JI0MPOU3BOJICTBA
5. Knaccuduxanus, yaupukanus 1 CTaHJapTH3aLMs B A€TIONPOU3BOACTBE
6. HopmaTuBHO-METOMUECKHE aKThl, PErJIAMEHTUPYIOIIKE PabOTy CIyKObl JEIONPOU3BOICTBA
7. ®akTopsl, BIUAIOLIME HA OPTaHU3ALMIO JIEJIONPOU3BOJCTBA U TEXHOJOTHIO B YUPEXKJICHHUIX
pa3IUYHBIX YPOBHEH YIpaBJICHUS
8. OpraHu3alMoOHHbIE, IPABOBbIE, COIIMATIBHBIC U ICUXOJIOIMUECKUE aCIIEKThI AEJI0MPOU3BOICTBA
9. ABTOMaTHU3MPOBAHHBIE TEXHOJIOTUM OOPaOOTKM JOKYMEHTOB M HX BIMSIHHE Ha CHCTEMY
JeJI0TIPON3BOICTBA KOHKPETHON OpraHu3aluu
10. BiusiHue xapakTepa yNpaBiIeHUs, NPUHIMIIOB IPUHATHS YIPABICHYECKUX pEIIEHUH Ha
OpraHU3alUI0 U TEXHOJIOTHIO J1JI0ONPOU3BO/ICTBA
11. B3auMocBs3b AEIONPOU3BOACTBA C OpraHM3alUeil BEJOMCTBEHHOIO M TIOCYJapCTBEHHOI'O
XpaHEHUs JOKYMEHTOB
12. TunoBele CTPYKTYPHI JEIOMPOU3BOJICTBEHHOM CIIy>KObI B OpraHU3alMsIX Pa3In4HbIX YPOBHEH
yIpaBiIeHuUs
13. Pernamenrtanus GpyHKIMHA 0pa3iesIeHU 10 TOKyMEHTALHOHHOMY 00CITyKUBaHHIO
14. TunoBsie ¥ UHAUBUIYATBHBIE MOJIOKEHUS O Cinyx0e JJOY
15. JlomxHOCTHasT MHCTPYKLIMS KaK OCHOBHOM HOPMAaTHBHBIM JOKYMEHT, OIpeAesIOmui
OpraHu3alMOHHO-IIPABOBOE MOJI0KEHNE pAOOTHHUKA
16. UHcTpyKuus 1o JOKYMEHTAl[HOHHOMY 00€CIIeYeHHUI0 YIPABICHUs - OCHOBHON HOPMAaTUBHBIN
aKT 10 perjiaMeHTally OpraHu3anuu u Textosaoruu JJ0Y
17. Tabenb yHu(DUIUPOBAHHBIX (POPM TOKYMEHTOB opranuzanuu. [lopsnok paspaboTku
18. Anp60M yHHDUITMPOBAaHHBIX (POPM TOKyMEHTOB opranu3anuu. [Topsnok pazpaboTku
19. HopmupoBanue Tpyna paOOTHHKOB ciyxObl JIOY, THUNOBbIE HOpMAaTHBBI BpPEMEHH Ha
JIeTIOTIPOU3BOACTBEHHBIE PaOOTHI
20. Pa3menienue CTpyKTypHBIX Mojipa3zeieHuit ciyxosl JI0Y
21. YcnoBus Tpyza, opranuzanus 1 o0opyJoBaHue pabounux MecT
22. Tlopsaok XpaHeHus eyaTei, 6JaHKOB U MpaBWIia OJIb30BAHUS UMH
23. DTHKa JIeNOBbIX OTHOIIECHUH, IICUXO0JIOTHYECKHUE acTIeKThl paboThI C TOKYMEHTaMHU
24. TloaroroBka KaJapoB crienuanuctoB ciyx6 10V, ¢hopMbl NOBBIIEHUS UX KBATH(PUKALUU
CrpykTypa oTBETa Ha BOIIPOCHI KOJUIOKBUYMA:
- TeopeTHyecKast yacTb (MaX 2 pyKONMUCHBIX CTPaHMIIbI);
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- MpaKTU4ecKas yacTh (MIN 2 pyKOMUCHBIX CTPAHUIIBI), /1€ IPUBOIUTCS KOHKPETHASI CUTYaIHs C
aHAJIN30M B COOTBETCTBUU C TEOPETUUYECKOH YacThio. KOHKpETHAsl cUTyalusi MOXKET OBbITh B3sTa
KaK U3 O(HUIHATBHBIX HICTOYHUKOB, TaK TI0 Pe3yJabTaTaM MPOXOKJICHUS PAKTUKU CTYICHTA.

Paznes 2. JlokymMeHTHpPOBaHMe YIIPABJIEHYECKOH eI TeIbHOCTH

Tema 4. CTtpykrypa M cojaep:kaHMe [JOKYMEHTa, TpPeOOBaHUS K O(OPMJICHUIO
AOKYMEHTOB

®dopmaT npoBeeHUs: paboTa B MaJIbIX TPYIIIAX.

Bormpocs! 1t 06cyxaeHus:
1. BbIIBUTH OCHOBHBIE NPU3HAKU KJIACCU(UKALIUU TOKYMEHTOB
2. OnpenenuTh HamnpaBiaeHUs YHUPUKALUK B paboTe ¢ TOKyMEHTaMU Ha MpUMEpPE KOHKPETHOM
OpraHu3aiuu (opraHa BJIaCTH)
3. OnpenenuTh HaMpaBJICHUS cTaHAapTU3auu B chepe JOY
4. CopoektupoBath Ha (opmare A4 OnaHKM JOKYMEHTOB OpPraHOB IOCYJapCTBEHHOW BIIACTH
(MECTHOTO CaMOYIpaBJIEHHUsS) B COOTBETCTBMU C TPeOOBAaHUSMU HOPMATHBHO-METOIUYECKHUX
JOKYMEHTOB
5. [Ipoananu3upoBaTh 0ObEKTUBHBIE TPUUMHBI TPUMEHEHUSI PEKBU3UTOB
6. OxapakTepu3oBaTh TpeOOBaHUS, IPeIbABIsAEMbIE K (hopMaTaM OJIaHKOB U pa3Mepam MHojei
7. aTth XapakTepUCTUKY NOpsAIKa 0(OPMIICHHS pEKBU3UTOB JOKYMEHTOB
8. [Ipoananu3upoBaTh CXEMbI PACIIOIOKEHUS KOHKPETHBIX PEKBU3UTOB Ha OJaHKaX JOKYMEHTOB
9. Onpenenuth MOHATUE 30HBI YHUGHUIMPOBAHHON (POpPMBI JTOKYMEHTAa U CIIyKEOHOTO MOJIs
YHUDUIIMPOBAHHON (POPMBI TOKYMEHTA
10. Onpenenuth cy>keOHbIE OTMETKH
11. OnpeaenuTs PEKBU3UTHI, MPUIAIONINE IOPUANYECKYIO CUITY JOKYMEHTY
12. ChopmynupoBath mpaBuia opopmieHus pekBu3utoB B cooTBerctBuu ¢ ['OCT P 7.0.97-
2016 «Hamwonanbublii cranmapT Poccuiickoit @enpepanuu. Cucrema CTaHAapTOB 10
nHpopMmanuy, OUOIMOTEUHOMY U M3JaTelbCKOMy Aeny. OpraHu3alMOHHO-paclopsIuTeIbHast
nokymeHTanus. TpedoBaHus kK 0(hOpMIIEHUIO JOKYMEHTOB»

3anaHus s paboThl B TpyIIIe:
1. u3 BBIJaHHBIX PEKBU3UTOB COCTABUTH OJIAHK IHMChbMA B YIJIOBOM U IPOJOJIBHOM ILITaMIIe
2. 13 BBIJJaHHBIX PEKBU3UTOB COCTABUThH OJIAHK aKTa B YIJIOBOM U IPOJOJIBHOM ILITAMIIE
3. W3 BBIJAHHBIX PEKBU3UTOB COCTaBUTh OJAHK pPACIOPSIKEHUS B YIVIOBOM M IPOJOJBHOM
nITamie
4. onpenenuTbh PeKBU3UT U3 IPYIIIbI BBIJIAHHBIX MIPEIoAaBaTesieM HHPOPMALMOHHBIX JIEMEHTOB
B COOTBETCTBUU C KOHKPETHBIM 3aJ]aHUEM.

Tema 5. CucreMa OpraHM3anMOHHO-NIPABOBOM JOKYMEHTALMU

dopmar nposesieHHs: paboTa B MAJIbIX IPYyIIax.

Bomnpocs! 11t 06¢cyxaenus:
1. dyHKIMM OpraHU3alMOHHBIX JOKYMEHTOB
2. CpaBHMTENBbHBIN aHAJIN3 OCHOBHBIX OPraHU3allMOHHBIX JOKYMEHTOB
3. TpeboBaHUs K COCTaBJIECHUIO U O()OPMIIEHHIO OPraHU3ALMOHHBIX JOKYMEHTOB, 0COOEHHOCTH
o(opMIIeHHs B OpraHax TOCY1apCTBEHHOTO U MYHUIIUIIAIBHOTO YIPaBICHHUS
4. Ilepeuncnute peKBU3UTHL, IPETYCMOTPEHHBIE HA OPraHU3allMOHHBIX JOKYMEHTax
5.JlaiiTe onpeneneHre OpraHu3aluOHHBIM JOKYMEHTaM.
6. KakoB nops10k co3jaHus JOJDKHOCTHOTO PErJIaMeHTa CITyXKalllero

3anganHus s paboThI B TPYIIIE:
1. Ha ocHOBaHMM  yIpaBJIEHYECKOM  CHUTyallud, TPEAJIOKEHHOH  IpernoaaBaresem,
CaMOCTOSITEJIBHO COCTAaBUTh (POPMYJISIp OpraHU3aLMOHHBIX IOKYMEHTOB
2. BbIABUTH OIIMOKYU B COCTaBIEHUH U 0(OPMIICHUH 00pa30B OPraHU3alUOHHBIX JOKYMEHTOB,
IIPEJIOKEHHBIX MPEINOIaBATEIEM
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3. YCcTaHOBUTH HEpapXUIO BUJIOB IOKYMEHTOB, coaepskamuxcs B Koncrturyuuu PO, npeacraBus
€€ B BUJIE CXEMBbI
4. IlpoananusupoBaTh 00pa3libl JOKYMEHTOB OpPraHOB T'OCYJapCTBEHHOM BJIACTH U MECTHOTO
CaMOYNpaBJI€HUS, SBIAIOIIMXCS IPAaBOBBIMU akKkTaMu. BbIABUTH 00s3aTeNbHBIA  COCTaB
PEKBU3UTOB U PACHOJIOKHUTH UX Ha popmate A4
5. IlpoananmsupoBarh 00pa3libl OPraHM3allMOHHO-HOPMATUBHBIX JOKYMEHTOB OpIaHOB
roCcylapCTBEHHOW BJIACTM M MECTHOTO CaMOyIpaBieHMs. BbIABUTH 00s3aTENIbHBIN cOCTaB
PEKBU3UTOB U PACHOJIOKHUTH UX Ha popmare A4

Tema 6. Cucrema pacnopsiiuTe/IbHONH JOKYMEHTAMT

dopmaT npoBeeHUs: paboTa B MaJIbIX TPYIIIaX.

Bormpocs! 1t 06cyxaeHus:
1. ®ynkuuu pacnopsiAUTENbHBIX JOKYyMEHTOB
2. CpaBHHTENBHBIN aHAIN3 PACTIOPSIUTENEHBIX IOKYMEHTOB
3. TpeboBaHMsI K COCTABICHUIO U 0(OPMIICHHUIO PACTIOPSIIUTENLHBIX JOKYMEHTOB
4. TlonHoMouMsI W3JaHUs pPa3IMYHBIX BUJOB OPraHU3ALMOHHBIX M PACHOPSAUTEIBHBIX
JOKYMEHTOB B 3aBUCHMOCTHU OT YpPOBHSI OpraHa YIpaBJI€HUS M KOMIETEHIMH JIOJDKHOCTHOTO
Imua

3ananus as paboThl B TpyIIIIE:
1. U3yuuts TpeboBaHMS TOCYIAPCTBEHHBIX CTaHAAPTOB U HOPMATHBHO-METOJIMYECKHX AKTOB K
COCTaBJICHUIO U 0(POPMIIEHHUIO PACTIOPATUTENBHBIX JOKYMEHTOB
2. Ha3BaTh BU/IbI pacriopsAUTENbHBIX JOKYMEHTOB, IPOBECTU UX CPAaBHUTEIbHBIN aHAIN3
3. CocTaBUTh MPOEKTHI PACIIOPAIUTEIBHBIX JOKYMEHTOB Ha OCHOBE B3SIThIX U3 IIPAKTUKU PAOOTHI
KOHKPETHBIX OPraHOB BJIACTH, UCHOJIb3Ysl MOJIEIN-00pa31bl
4. BoIsBUTH OIIMOKU B COCTABJIEHUU U 0(OPMIIEHUU 00pa3LioB PacoOpsAAUTENbHBIX JOKYMEHTOB,
IIPEIUIOKEHHBIX MPEIOIaBaTEIEM
5. 3y4nTh KOMIO3HUILIHIO TEKCTOB PACOPAIUTEIbHBIX JOKYMEHTOB (IOCTAaHOBIICHUS], PEIIECHUS,
IIPUKA3bl, PACIIOPSIKEHMS)
6. Ilpoananu3upoBaTh 00pa3lbl pacHOPAIUTEIbHBIX JIOKYMEHTOB, IPOTOKOJbBI 3acedaHuit
KOJUJIETUH, KOMUCCHI, IOCTOSIHHO JIEHCTBYIOIUX COOpaHHii OpraHoB rOCYAapCTBEHHO BJIACTH U
MECTHOT'O CaMOYIIpaBJeHUs. BbIABUTE 00s13aTeNIbHBIA COCTaB PEKBU3UTOB U PACIOJIOKHUTH UX Ha
dbopmate A4

Tema 7. Cuctema HH(POPMALMOHHO-CIIPABOYHOI JOKYMEHTAIIUH

dopmar nposesieHHs: paboTa B MaJIbIX IPyIIax.

Bomnpocs! st 06¢cyxkaenust:
1. ®yHk1MK HHPOPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB
2. CpaBHUTENbHBII aHAIN3 OCHOBHBIX HH(POPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB
3. TpeOoBaHusa K COCTaBICHMIO U OQOPMIICHHIO MH(POPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB,
0c00eHHOCTH 0(OPMIIEHUS B OpraHax rocyJapCTBEHHOI0 M MyHULIMIIAILHOTO YIPABICHUS
4. Cneuncuyeckue 4YepTbl COJEPXKATEIbHOTO  aclekra HHGOPMALUOHHO-CIIPAaBOYHbBIX
JOKYMEHTOB
5. Ob6nacte mnpUMEHEHHs HH(POPMALIMOHHO-CIIPABOYHBIX JOKyMEHTOB. lcnosib3oBaHue
YHU(UIUPOBAHHBIX HOPM

3ananus s paboThl B TpyIIe:
1. Ha3Batpe BuIbl U HH(GOPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB, IIPOBECTH UX CPABHUTEIbHBIN
aHaJIN3
2. CocraBuTh MPOEKTHl M WH(POPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB Ha OCHOBE B3STBHIX W3
MPAKTUKU PabOThl KOHKPETHBIX OPTraHOB BJIACTH, UCIOJIB3Ys MOJIENIN-00pa3Ibl
3. BBIABUTH OIIMOKHM B COCTaBIEHUU M 0(hOpMIIEHHU 00pa3IoB U MHPOPMALMOHHO -CIIPAaBOYHBIX
JOKYMEHTOB, NPEAI0KEHHBIX IIPETIOAABATEIEM
4. VI3yunTh KOMITO3HUIIMIO TEKCTA IPOTOKOJIA M aKTa
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5. V3yunTh KOMIIO3HMIMIO TEKCTOB WH(MOPMAIMOHHO-CIPABOYHBIX JOKYMEHTOB (CIy)XeOHOE
IIMCbMO, TOKJIa/IHas 3allMCKa, CIIPaBKa, OTYET U T.[.)

6. IIpoanaimsupoBaTh 00pasusl HHGOPMAIMOHHO-CIPABOYHBIX JOKYMEHTOB OpPraHOB
roCcy/lapCTBEHHOW BJACTM M MECTHOIO CaMoOylpaBieHMs. BbIABUTH 00s3aTeNIbHBIN cOCTaB
PEKBU3UTOB U PACHOJIOKHUTH UX Ha popmate A4

Pa3nen 3. Opranuszanus pa6oTsbl ¢ JIOKYyMEHTAMH

Tema 8. Opranuszanus J0KyMeHT0000poTa U YNIpaBJIeHUsl I0KYMeHTanuei

@dopmaT MpoBeleHUs: Macrep-kiacc (MPOU3BOJCTBEHHOE COBEIAHUE) C YYaCTHEM
rOCyIlapCTBEHHBIX M MYHULUINAIbHBIX CIYKallUX YJIbSIHOBCKOM oOnactu. IlpumepHslit
IIEpEYEeHb BOIIPOCOB IIPEACTABIIEH B IIPOEKTE PErVIAMEHTA COBEILIAHNUS.

INPOEKT PEI'JTAMEHTA
NPOBeICHUs MacTep-KJacca (IPOU3BOJICTBEHHOI0 COBELIIAHNS) 110 TeMe
«/lokyMeHTaLIMOHHOE O0ecneyeHHe YIIPABJIEeHHUS HA ITOCYyJapPCTBEHHOM I'PaskKIaHCKOM
ciIy:k0e»

00.00.2015 2 akaj.gaca
Mecto npoBeaenus: 3an 3aceqanuii [IpaButenscta (1 aTax)

5 MHH. 1. IlpuBeTcTBEHHOE CJOBO HAYaAJbHUKA YNPaBJEHUS [1eJONPOU3BOACTBA M
padoThI ¢ 00palIeHUSIMH TPAKIAH

20 muH. 2. OpraHu3anusi JTOKYMEHT000OpOTa B OpPraHax MCHOJHHUTEJIbHOH BJIACTH
YabsiHOBCKOH 00JacTH (COCTaB/ieHMEe HOMEHKJIATYPbI e, (opMHpOBaHHE
aeJi, padoTa ¢ apXuBOM)
Jlokiiaquuk: TpeACTaBUTENb YIPaBICHHS JEJIONPOU3BOJCTBA M pabOTBHl C
oOpallleHUsAMHU TpaxaaH

20 mun. 3. OpraHu3anusi JTOKYMEHT0000OpOTa B OpPraHax MCHOJHHUTEJIbHOH BJIACTH
YabsiHOBCKOM o00JiacTH (perucrpanusi, NMOCTAHOBKA Ha KOHTPOJb, padora
MAIIMHONUCHOTO 0K0PO)
JlokilaquuK: TMpeACTaBUTENb  YIPABICHHS JEJIONPOU3BOJICTBA M pabOTBHl C
oOpallleHUsAMHU TpaxaaH

20 muH. 4. ABTOMATH3alUsl JOKYMEHTAIIMOHHOTO0  o0ecme4YeHHs  YNPaBJICHUS:
BO3MO’KHOCTH cHcTeMbl «L0otus»
JlokiiaquuK: TpeACTaBUTENb YIPABICHHS JEJIONPOU3BOJICTBA M pabOTBHl C
oOpallleHUsAMHU TpaxaaH

25 gac 5. Cneuuduka opranuzauuu padorsl ¢ JOKYMEHTAMH B OpPraHax BJIACTH
(cuctema KoHTpoJas mnopydenuid I'yOepHaropa u oOpameHuil rpaskias,
NOJAT0TOBKA K MeYaTH MPOEeKTOB HOPMATHBHO-NPABOBBIX AKTOB)
Jlokmaguuk: TpeACTaBUTENb YIPABICHHS JEJNONPOM3BOJACTBA M pabOTHl C
oOpalleHusIMHU TpaxaaH

Tema 9. CucremaTnzanus 1 XpaHeHHe J0OKYMEHTOB
@dopmaT NpOBEAEHNUS: BBICTYIUIEHHE C JOKIAJA0M, MYIbTUMEINNHON MPE3EHTALUEH.
Bomnpocs! st 06¢cyxkaenust:
1. CrpykTypa JIOKYMEHTOOOOpOTa, MAapIIPYTHO-TEXHOJOIMYECKHE CXEMbl  JIBWKCHUS
JOKYMEHTOB
2. XapakTepHuCcTUKa JOKYMEHTOIIOTOKOB
3. Peructparnus Kak KJIFOYEBOU 3JIEMEHT OPraHU3alMU JOKYMEHTO000poTa
4. 3HaueHNEe KOHTPOJI UCIIOJHEHUS TIOKYMEHTOB Ul PELIECHUS YIIPABJICHYECKUX 3a/1a4
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5. TpamunmoHHast TEXHOJIOTHUS KOHTPOJIS 32 MCIOJHEHHEM JIOKYMEHTOB M BHJIbI KOHTPOJBHBIX
KapTo4eK
6. Homenkiarypa fies Kak OCHOBHOW YUETHBIN JJOKYMEHT B I€JIONMPOU3BOJICTBE
7. IlpaBuia cocTaBieHUsI HOMEHKIIATYpPbI A€
8. HopmaruBHbIe TpeboBaHUS K (HOPMUPOBAHUIO JIEIT
9. OCHOBBI OpraHU3alUK TEKYIIETO XpaHEHHs TIOKYMEHTOB

3ananus Ui paboThl B IpyIIIE:
1. pa3paboraTh U pe3eHToBaTh cBOAHYIO HJI ms opranmzanuu, cocTosmend u3 6 CTpyKTypHBIX
noapasnenennii: 01 - cekperapmar (20 gem), 02 - 3aMecTUTENb JUPEKTOpa IO
aJMUHUCTPATUBHO-XO3sIICTBEHHON nearenbHocTH (12 mem), 03 - otaen kampor (25 nen), 04 -
oyxrantepust (25 nen), 05 - kommepueckuit otaen (12 gen), 06 - mpou3BoACTBEHHBIN 11ex (12
nen). Ilepedyens fien o oTAenaM BbIJIAET MPENO1aBaTeNb.

Tema 10. ApxuBHoe 1esio B Poccuu

dopmar npoBenieHHs: paboTa B MaJIBIX TPYIIaX.

Bomnpocsr mist o0cyxenus:
1. HopmaTuBHBIE IIOKYMEHTBHI, PpETJIAMEHTHPYIOIIHE BOIMPOCHl OPTraHMU3allMU apXUBHOTO
XpaHEHUS JIOKYMCHTOB
2. TpeOoBaHUs K MPOBEACHUIO SKCIIEPTU3HI IEHHOCTH IOKYMEHTOB, K KOMIJICKTOBAaHUIO apXHBa
W OpTraHu3alH XPaHEeHUS JOKyMEHTOB
3. HopmatuBHBIE JOKYMEHTHI, PETJIAMEHTHUPYIOIIHE OpPraHU3alio paboThl C AIEKTPOHHBIMHU
JTOKyMEHTaMu
4, XapakTepHuCcTHKa COBPEMEHHOTO MporpaMMHOro obecnieuerus B chepe J1OY
5. Ilonstue napopmanroHHO-nIOUCKOBBIX cucteM (MUI1C)
6. IlpuHunsl U TpeOOBaHUS K OpraHU3aI[MH JIEKTPOHHOTO apXHBa, OCOOCHHOCTH 3KCIIEPTHU3BI
LIEHHOCTH AJIEKTPOHHBIX TOKYMEHTOB

3ananus as paboThl B TpyIIIIE:
1. Pa3paboTaiiTe cuctemMy NEeHCTBHM IS CICAYIONTUX CUTYAITUN:
- HETIOCPECTBEHHOE (DH3HUeCKOe YHUUTOKEHHE, BKII0Yas CKUTaHUe, U3MelIbYeHHE, Mepe3anuch
U CTUpaHUE;
- anbHelIee XpaHeHHEe B CTPYKTYPHOM MOJpa3/IeiIeHHH;
- IepeMeIlIeHre B COOTBETCTBYIOIIEE XPAHUITUIIE, OCYHIECTBIIIEMOE 0T KOHTPOJIEM;
- mepeiaya B JPYIYI0 OpraHu3aluio, KOTOpass MpuHsIa Ha cebsd OTBETCTBEHHOCTh 3a
YIPaBIEHYECKYIO JIESTEIBHOCT B PE3Y/IbTaTe PECTPYKTYPU3AINH, POIAXKH WU MPUBATU3ALINN;
- rmepefaya JOKYyMEHTOB B XpaHWIHIIE, YIPABIsEMOE B MHTEpPECcaX OpPTaHU3aIl[UH HE3aBUCHMbBIM
MOCTABIUKOM YCIIYT 10 COOTBETCTBYIOLEMY KOHTPAKTHOMY JI0TOBODY;
- Iepeiaya B apXUB OpPraHu3allly;
- mepeiaya B CTOPOHHUE apXUBHBIC YUPEKACHUS
2. CocTaBuUTh MPUKA3 0 CO3AaHUU IKCTepTHOM Komuccuu (DK) B ycI0BHON opranu3anuu
3. CoctaBuTh npoTokoi 3acenanusi DK 00 yHHUTOXXEHUHU JeNT U U3MEHEHUH CPOKOB XpaHEHUS
4. CocTaBUTh aKT 00 YHUUTOKEHUH IOKYMEHTOB, YTPATUBIIUX HAYYHO-TIPAKTHUECKOE 3HAUCHHE
5. OdopMuts Aena Ans cAayu B apXUB OPTaHU3ALNN

Tema 11. CoBpemeHHbIe MH(OPMALMOHHBIC TEXHOJIOTHMH B JAOKYMEHTANMOHHOM
o0ecre4YeHNH ynpaBJICHUS

dopmar nposesieHHs: paboTa B MaJIbIX IpyIIax.

3aJaHus K CEMUHAPCKOMY 3aHSTHIO:
1. Ilpoananu3upoBaTe HOPMaTHBHbIE JOKYMEHTHI, pETIaMEHTHPYIOLINE OpraHu3aIiio paboThl ¢
IEKTPOHHBIMU JOKYMEHTAMHU
2. JlaTp XapaKTEpUCTHUKY BO3MOKHOCTSIM COBPEMEHHBIX TEXHOJIOTMH B OTHOIIEHHUH
JOKYMEHTUPOBAHUs, JOKyMEHTOOOOpOTa M OpraHu3amud paboTel €  O(UIUAIBHBIMU
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JOKYMEHTaMHU

3. Jlatb XapakTEpUCTHKY TPATUIHMOHHBIM U COBPEMEHHBIM BO3MOXKHOCTSIM HH(OPMAIIOHHO-
MTOMCKOBBIX CHCTEM

4. Ha ocHOBaHMHW YNpPaBJICHYECKOW CHUTYallMd IPOAHAIU3UPOBATH CIOCOOBI OpraHU3aINH
JOKYMEHTO000pOTa U MPEUIOKUThH Hanboee 3(pPpeKTUBHBIN 111 KOHKPETHON OpraHu3auu

5. Onpenenutb >PPEeKTUBHOE MPOrpaMMHOE OOecrieueHre, MPOaHaIM3UPOBaTh M MPEUIOKUTh
CocoOBl ONTHMHU3ALMHU CYIIECTBYIOIIETO MPOTPAMMHOTO OOECIIEYeHHS C IIEbI0 MOBBIIICH U
3P PEKTUBHOCTH YIIPaBJICHUS TOKyMEHTAEH

6. Pa3paboTtaTh aropuT™M BHEIPEHMSI CUCTEMBI YIIPaBIEHUS JOKYMEHTalUen

7. N3y4uTh MPUHIUIIBI OPTaHU3AIMH IIEKTPOHHOTO apXHBa, apXHUBa AIEKTPOHHBIX JOKYMEHTOB
8. M3yunTh 0COOEHHOCTH SKCHEPTU3bI HEHHOCTH JIIEKTPOHHBIX IOKYMEHTOB, OpraHH3alud
XpPaHEHUs ¥ HCIIOJIb30BAHUS AIIEKTPOHHBIX JOKYMEHTOB

9. Ilpoananu3upoBaTh COBPEMEHHOE NPOrpaMMHOE oOecrieueHre B cdepe opraHuzaIun
XpPaHEHUs ¥ MCIIOJIb30BAHUS AIIEKTPOHHBIX JOKYMEHTOB

7. JABOPATOPHBIE PABOTbBI, IPAKTUKYMbI
Jannblit Bug padbot He npeaycmorper YII.

8. TEMATHUKA KYPCOBbBIX, KOHTPOJIbHBIX PABOT, PEOEPATOB

Crnymatenu caMOCTOSITEIPHO TPOBOMAT HCCICIOBAHUS W BBIMOJHSIIOT pedepaTsl 1Mo
BOIIpOCAM  OpraHu3alMd  JOKYMEHTOO0OpOTa U COCTaBJICHHMS  OPraHU3alMOHHO-
pacmopsiANTENIbHOW JOKYMEHTAallMM B OpraHax BJIacTH Bcex YypoBHed. Pedepar wmoryt
MpenrnoyiaraTh PackpbITUE TEOPETHYECKUX BONPOCOB, a TakXkKe M3YYeHHE U aHaju3
CTaTUCTUYECKUX MJAHHBIX MO MpoOJeMaM BHEIPEHHs 3JIEKTPOHHOIO JOKYMEHTOOOOpoTa B
cucteMe I'MY, opranuzaruu paboThl ¢ OOpalIeHUSMH TpakJaH, a TaK)Ke OICHKHA KadyecTBa
COCTaBJICHUSI CIYXEOHBIX JOKYMEHTOB B (hefepalbHbIX, PErHOHAIbHBIX OpraHax BJIACTH U B
OpraHax MECTHOT'O CaMOYTpPaBIICHUSI.

O06bem pedepara He MoOKeT mpeBblmaTh 30 MAIIMHOMUCHBIX cTpaHull (Gopmara A4,
mpupt Times New Roman mpudr 14, mexcrpounsiii mutepBan 1,5. Pedepar comepkur
TUTYJBHBIA JIUCT C YKa3aHUEM TEMBI U €r0 aBTOpa, COAEpKaHHEe, TEKCT, CIIUCOK MCIOIb3yeMOn
mutepatypel. CTpykTypa TekcTa pedepaTa [0DKHA OBITh NPUOIUZUTENBHO CIIETYIOLIAs:
PacKpbIBaeTCsl aKTyaJbHOCTh BOIPOCA, BBICKA3BIBAIOTCS HMEIOIIUECS Pa3IMYHbIE MOIXOAbI K
M3YYEHHUIO BOMPOCA, MPOBOIUTCS aHAIU3 MPAKTUKH U BBIABJISIOTCS MPOOJIEMBI, MPUBOAATCS
PEKOMEHJALUY TI0 PEIICHUIO BBIABICHHBIX MpoOieM, B 3aKIIOYCHHM H3JIararoTcsl OCHOBHbBIC
BBIBOJIBI.

Temaruka Hanucanus pedepara no Kypcy «OCHOBBI JEIOMPOU3BOICTBAY:

1. TocynapcTBeHHOE pErylIMpOBaHUE JAOKYMEHTALIMOHHOTO OOecleueHusl YIpaBJiCHUS B
COBPEMEHHBIH MepHo/I

2. HopmatuBHO-TipaBoBas 6a3a 3JIEKTPOHHOTO J0KyMeHToo0opoTa B Poccun

3. IokyMeHTallMOHHOE 00CITy)KUBaHNE KaKk OCHOBHAs (DYHKIMS 0OecTiedeHHsl yIpaBIeHUS

4. OpraHuzaiiysi ¥ TeXHOJOTHS padOThl ¢ JOKyMEHTAaMHU B OpraHax TOCyJapCTBEHHOM BIACTH H
MECTHOI'O CaMOYIIPaBIICHUS

5. Meroapl KOHTPOJI MCHIOJHEHUsI MPUHATHIX JOKYMEHTOB B TOCYAAPCTBEHHBIX OpraHax HIIH
YUPEXKACHUSIX

6. [lenonpou3BoACTBO Kak MH(POPMAIIMOHHO-KOMMYHHKAITMOHHOE 0OeCTieueHre YIpaBIeHUs

7. ApxuBHas cuctema Poccuiickoit denepanuun

8. DTarbl NPOX0XKACHUS JOKYMEHTOB B TOCYJJapCTBEHHOM OpraHe WK YUPeXICHUN

9. Opranusarus AeJI0MPOU3BOJICTBA IO MPEATIOKEHUIM, 3asBICHUSIM U KalobaM rpaxaaH

10. OcoOeHHOCTH OpraHU3aluu 000POTa JOKYMEHTOB, COJIEPKAILIUX CIY>KEOHYIO TallHy

11. [IpeumyiiecTBa HyMepauu JOKYMEHTOB C HCIOJIb30BAHUEM HOMEHKIIATYPHI JIET
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12. TlpoBemeHue HKCIEPTHU3Bl LEHHOCTH JOKYMEHTOB B TOCYJApPCTBEHHBIX OpraHax WU
YUPEKICHUSIX

13. Ocobennoctu padotsl LleHTpanbHO# SKCIEPTHONW KOMHCCUH TOCYJapCTBEHHOTO OpraHa

14. TlpaBuna cocTaBlIeHUSI ONUCEN JeJl MOCTOSIHHOIO XpaHEHHsS W OINUCEH Jied MO JMYHOMY
COCTaBy B TOCYAapPCTBEHHBIX OpraHax MU YUIPEeKICHUIX

15. Ilepenaua nen Ha BEAOMCTBEHHOE apXMBHOE XPAHEHHUE B IOCYIApPCTBEHHBIX OpraHax Wi
YUPEXKJIEHUAX

16. Ilporecc opranuzanuu J0KyMEeHTO000POTa OPraHOB TOCYIAPCTBEHHOM BIACTH Y IbTHOBCKOM
obnactu

17. OcoOeHHOCTH OpraHu3alUu JOKyMEHTOOOOpOTa OpPraHOB MECTHOTO CaMOYIpaBJICHUS
VY bstHOBCKOM 0051acTH

18. PermameHTanusi mpoueccoB JOKYMEHTAIIMOHHOTO OOECIeueHUsl YIpaBJIeHUs B OpraHax
rocy/lapCTBEHHOW BJIACTH U MECTHOT'O CaMOYIIPaBJICHUS

19. be3nokyMeHTHBIM 00MeH MH(pOpMalMeld B OpraHax rocyJapCTBEHHOW BJIACTH U MECTHOTO
camMOyMpaBJIeHUs

20. KoHTpOJb HCTIOTHUTENBCKON TUCHUIIIMHEL B OPraHax roCyJapCTBEHHOM BJIIACTH U MECTHOTO
CaMOYIIpaBJICHUA: PYYHOW U aBTOMAaTU3UPOBAHHBIN BaApUAHT

21. HopmaTuBHBIE MaTepuaibl, OMNPECNAIONINE MACITEIbHOCTh IO JOKYMEHTAalMOHHOMY
o0ecrevyeHnIo yIpaBJIeHHs B OpraHax rocy1apCTBEHHOM BIACTH U MECTHOTO CaMOYIIPaBIICHUS
22. ®opmupoBanue nHpopmamoHHo-nouckoBoil cuctemsl (UIIC) B opranax rocyaapcTBeHHON
BJIACTU ¥ MECTHOTO CAMOYIPAaBJIECHHUS

23. Poctr wuH(bOpMAIMOHHBIX TOTOKOB KaK OOBEKTHUBHAs pPeaJbHOCTh HWHOOPMAIMOHHOTO
0011ecTBa: OCHOBHBIE TIyTH PEIICHUS MPo0IeM HHPOPMAIIMOHHON TIEpeTpy3KU

24. BHeapeHHe KOMIIBIOTEPHBIX TEXHOJOTHH B MPOIECCH JOKYMEHTOOOpa3oBaHHUS U
opraHu3anuu paboTel C JOKYMEHTaMH B OpraHax TIOCYJapCTBEHHOM BJIACTM M MECTHOTO
CaMOYIIPABIICHUS

25. MapuipyTsl JBUKEHUS JOKYMEHTOIIOTOKOB B OpraHax roCyAapCTBEHHOM BJIACTH U MECTHOI'O
CaMOYIIPABJICHUSI: UX ONTUMHU3ALUSA, IOHATHE ONIEPOTrPAMMBI

9. NEPEYEHbB BOITPOCOB K 3K3AMEHY (BAUETY)
. Cozeprkanue 1 Ha3HAUEHHE AEIONPOU3BOICTBA
. OpranusannoHsslie GopMsbl 1€JI0NPOU3BOJICTBA
. Cmyx0a J1e1onpoun3BoICTBA, LEJIN U 3a/1a4i, QYHKIHMOHAIBHOE CO/IepKaHUE AEATEIbHOCTH
. 3akoHoarenbcTBO Poccuiickoit denepanyu B chepe nHGOpMaLUK U JOKyMEHTAllUU
. 3aKOHOIaTEIBCTBO 00 3IEKTPOHHON NOAIHUCH
. Buzipl 35eKTpoHHOM MOANUCH U MOPSJIOK UX IPUMEHEHUS
HopmaruBuelii  nokymeHT «llpaBuna nemompousBoAcTBa B (eAepalibHBIX — OpraHax
UCIIOJIHUTEJIBHON BIACTH», €ro Ha3HAYEeHUe
8. HaunoHanbHbIe CTaHAAPTHI 110 YIIPABICHUIO TOKYMEHTAMU
9. HopMmaTtuBHBIE NPaBOBbIE aKThl OpraHa BJIAaCcTH, PETJIaMEHTUPYIOIINE OPTaHU3aINI0 PaboThI C
JOKYMEHTaMHU
10. MHcTpyKuust 1O JenoNpou3BOACTBY, HOpMAaTHBHas W MeToAMyeckas Oa3za pa3paboTKu
MHCTPYKLHUU 1O AEJIONPOU3BOJICTBY
11. bnank foKyMeHTa, BU/Ibl OJJAHKOB COCTaB PEKBU3UTOB OJIaHKa
12. CocTaB peKBU3UTOB YJI0OCTOBEPEHUS, MOPATIOK UX OPOPMIICHUS
13. CityxeOHble OTMETKH Ha JIOKYMEHTE, OPSIIOK UX 0(OpMIICHUS
14. Cucrema OpraHu3allMOHHO-TIPABOBOM JIOKYMEHTAllUM, Ha3HA4eHHWE M BHJOBOH cOCTaB
JTOKYMEHTOB
15. TlonsTHe HOPMATHBHOTO TMPAaBOBOTO aKTa, BUJIbl HOPMATUBHBIX IPABOBBIX aKTOB
(benepanabHBIX OPraHOB HCIIOJHUTEIHHOMN BIACTH
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16. JlomkHOCTHAs MHCTPYKIIHS, HA3HAYEHUE TOKYMEHTa, COCTaBJICHHE U 0(hopMIIeHUE

17. Tlpoueaypa corjacoBaHus JIOKYMEHTOB, €€ Ha3HAu€HHE, BHEIIHEE M BHYTPEHHEE
COTJIacCOBaHUE

18. BusupoBaHue JOKyMEHTOB, 0COOEHHOCTH BU3HPOBAHUS PaCHOPSAIUTENbHBIX TOKYMEHTOB

19. Cucrtema pacnopsauTeIbHON TOKyMEHTAIIMH, HA3HAYECHUE U BUJIOBOM COCTaB IOKYMEHTOB
20. Cocrayenne u 0(opmMIICHHE MMPUKa3a 0 OCHOBHOM JESATEIHLHOCTH

21. Ilopsinok TOKyMEHTHPOBaHMSI KOJUIETHAIBHOM (COBEIIATEIbHOM) AEITEIbHOCTH

22. IIpoToxoy 3aceaHusi, BUIBI IPOTOKOJIOB, COCTAaBICHHUE U 0(OpPMIICHNE

23. Cucrema uH(MOPMAIMOHHO-CIIPABOYHOM JOKYMEHTAIIMHM, HAa3HAUYCHHE M BHUJIOBOM COCTaB
JOKYMEHTOB

24. JlenoBoe MUCbMO, Pa3HOBUTHOCTH JIEJIOBBIX TTUCEM

25. Cocrasiyienrie u 0(hOpMIICHHUE JIETIOBOTO MHChMa

26. TekcT ynpaBlIeHYECKOTO IOKyMEHTa, 00IIKe TpeOOBaHMs K COCTaBICHHUIO TEKCTa JTOKyMEHTa
27. AKT Kak BUJ JOKYMEHTA, pa3HOBUIHOCTH aKTOB, 0COOEHHOCTH COCTAaBJICHUS U OPOPMIICHUS
28. Ilonstue JOKYMEHTOOOOpOTa, KAuyeCTBEHHbIE M  KOJIMYECTBEHHBbIE  IapaMeTpbl
JTOKYMEHTO000pOTa

29. [IpuHLHKIIBI pallMOHATIBHON OpraHU3aIi JOKyMEHTO000opoTa

30. OcHOBHBIE ATanbl JBHKEHHUS MMOCTYMAOMINX JOKYMEHTOB

31. OcHOBHBIE dTanbl ABWKEHUS OTIPABISIEMBIX JOKYMEHTOB

32. ®opmbl 1 METOBI COBEPIICHCTBOBAHUS TOKYMEHTO000POTA

33. HazHaueHue U 1eIu perucTpanuu J0KyMEHTOB, TPUHIUIBI PErUCTPallin

34. CTpykTypa pPErucTpallMOHHOIO HOMEpA MOCTYMAOIIMX, OTIPABISIEMBIX U BHYTPEHHHX
JOKYMEHTOB

35. OcHOBHBIE PEKBU3UTHI PETHCTPAIMOHHBIX (HOPM

36. OcoGeHHOCTH PErUCTpallu OTACIbHBIX BUJOB JOKYMEHTOB (TIPHKa3, JEI0BOE MHUCHMO)

37. Opranu3aniiOHHBIC OCHOBBI KOHTPOJISI HCTIOJHEHUS TOKYMEHTOB (TIOpy4YEHU)

38. TexHOI0THsI KOHTPOJIS UCTIOJHEHUS TIOKYMEHTOB (TIOPYUYEHU )

39. CpokH HUCIIOJNHEHUSI JOKYMEHTOB, BUJIbI CPOKOB, TOPSAIOK UCUYHCICHUSI CPOKOB MCIOTHEHUS
JOKYMEHTOB, MOPSIIOK IEPEHOCa CPOKA UCTIOIHEHUS JOKYMEHTa

40. OcHOBHBIE ATalbl KOHTPOJISI UCTIOJTHEHUS JOKYMEHTOB (TMIOPYYCHUH)

41. Opranuzanus paboThl UCIIOJTHUTEIS ¢ JOKYMEHTaMU

42. HopMaTuBHbIE OCHOBBI M 001I[ME MPUHIUIIBI OpraHU3aIiK paboThl ¢ OOPAILIEHUSIMU TPaKIaH
43. Buapl oOparieHuii rpaxkiad, 0COOCHHOCTH PacCCMOTPEHHUS 0OpaleHuid rpaxaan PO

44. TloHsTHEe LEHHOCTH JIOKyMEHTa, KPUTEPUU LIEHHOCTU JOKYMEHTOB, CpPOKM XpaHEHUs
JOKYMEHTOB

45. Opranu3zanus U NOpsA0K MPOBEICHUS IKCIIEPTU3bI LICHHOCTH TOKYMEHTOB OpraHa BIacTH
46. Cpoku XpaHEeHUs JOKYMEHTOB, KaTETOPHH JOKYMEHTOB, BBIJCIIAEMBIX TI0 CPOKAM XpaHEHUS,
CPOKH XpaHEHUSs AJIEKTPOHHBIX Jell

47. IlepeyHu TOKyMEHTOB CO CPOKaMH XpaHEHHUS, UX IPUMEHEHHE B JICIIONIPOU3BOCTBE

48. Howmenknatypa gen opraHa BiacTd, (YHKIMM HOMEHKJIATYpPBl JIe, MPUHIUIBI €e
IIOCTPOCHHUS

49. dopma HOMEHKJIATYPHI JIe]I, OCHOBHBIE 3Talbl €€ Pa3pabOTKH HOMEHKIIATYPhI JelT

50. IIpaBuna cocTaBiieHUs 3aTOJIOBKOB JI€J1 HOMEHKJIATYPHhI A€l

51. CornacoBaHue M yTBEpXKICHHE HOMEHKJIATYPHI /€], CPOK JIEHCTBUS HOMEHKIIATYPHI e, ee
BEJICHUE U KOPPEKTUPOBKA

52. ®opmupoBaHUE Je B JICNONPOU3BOICTBE, OCOOCHHOCTH (POPMUPOBAHUS B Jeja OTACIbHBIX
KaTeropui JOKyMEHTOB

53. Bugpl onucelt e, OCHOBHBIE IPUHLIMIIBI ¥ OPSAAOK COCTABIEHUS ONUCEH JIE

54. JIuuHO€ [0 TOoCyJapCTBEHHOIO TPaXKJAHCKOTO CIIY)KAILIEro, COCTaB JOKYMEHTOB J€na,
0C00EHHOCTH €ro (POPpMHUPOBAHUS
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MuHuCTepCcTBO HayKH U BhIcIIero odpasoBanus PO
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Dopma

®-Paboyas mporpamMma 1o JUCIUILIIIHE

55. Opranusanus paboThl 10 YHUUTOXKEHHUIO JOKYMEHTOB C UCTEKIIUMHU CPOKAMU XPAHEHUS
56. OdopmieHne Aen Ipu UX reperade Ha apXUBHOE XPaHCHHE
57. llonsiTre «uH(POPMALMOHHAS CHCTEMA 3JIEKTPOHHOTO JoKyMeHToobopoTay (CO/), dyHKIMH

Coll
58.  Hopmarusuble
JIOKYMEHTOO000pOTa

TpeOboOBaHUs K

UH(POPMALMOHHBIM

cucreMmam

AJIEKTPOHHOTO

59. TloHSTHE «IIEKTPOHHBIM JOKYMEHT», OCHOBHBIC IPHHLMUIBI OpPraHU3ali paboTHl C
QJICKTPOHHBIMH JOKYMCHTAMH B ACIOIIPOU3BOACTBE
60. Ha3HaueHnue cuctemMbl MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO JO0KyMeHToobopota (MD]J10),

cTpykTypa MOJ10

10. CAMOCTOSATEJBHASA PABOTA OBYYAIOLIIUXCSA

dopMma 00yueHusi 0YHASA

HaumeHoBaHMe pa3aenoB U TeM

Bun camocTosTenpHON
paboTs (mpopaboTka
y4eOHOro MaTepuana,
pelieHne 3aaa4, pedepar,
JIOKJIaJI, KOHTPOJIbHAS
paboTa, MOATOTOBKA K
claye 3aveTa, dK3aMeHa U

ap.)

O0BeM
B 4acax

dopma KOHTpOIIS
(poBepka pereHus
3a1a4, peepara u
np.)

Pa3nen 1. TepmuHoJiorusi, icTopusi 1 HopmaTuBHas 6aza JI0Y

1. CoBpemenHas 3aKOHOZATENbHAS u TECTHUPOBaHHUE 4 MIpOBEpKa TecTa
HOPMAaTHBHO-METOIMYeCKast 0aza

JeONPOU3BOICTBA

2. CTaHOBJICHHE U Pa3BUTHUE JETONPOU3BOJICTBA B npopaboTka yueOHOro 4 YCTHBIH OTIPOC
Poccun Marepuaia

3. OpranuzanoHHble GopMBI AEIOPOU3BOACTBA TECTHPOBaHHE 4 IPOBEpKa TECTa

Paznen 2. JlokyMeHTHpOBaHHE YIIPABJIEHYECKON /IEATEILHOCTH

4. Crpykrypa © coiepaHHE JOKYMEHTa, TECTHPOBaHHNE 4 MIpOBEpKa TecTa
TpeOoBaHMA K 0QOPMIICHHIO JOKYMEHTOB
5. Cucrema OpraHU3alUOHHO-TIPABOBOM pelIeHne KencoB 4 [IPOBEPKA  PELLEHUS
JIOKYM €HTallu1 KEHCoB
6. CrucreMa pacnopsiIUTEeIbHON TOKYMEHTAIIII penieHne KeiicoB 4 MIpOBEpKa TecTa
7. Cucrema  MH(OPMALMOHHO-CIPABOYHON pelIeHne KencoB 4 [IPOBEPKA  PELICHUS
JIOKYM €HTallu1 KEeNcoB
Pa3zaea 3. Opranusanus paGoThbl ¢ JOKYMEHTAMHU
8. Opraam3anusi ~ JOKYMEHTOOOOpOTa  H TECTHPOBaHUE 4 MpOBEpKa TecTa
YIpaBICHUS JOKYM EHTAIMEH
9. CucremMaTH3alys U XpaHEHHE JOKYMEHTOB peleHne KeiicoB 4 NPOBEPKAa  pELICHUA
KelCcoB
10. ApxuBHoe aeino B Poccun TECTHPOBaHHNE 2 MIpPOBEpKa TecTa
11. CoBpeMeHHBIC WH(OPMAIMOHHBIE penieHne KeicoB 2 MPOBEpKa  peIICHHs
TEXHOJIOTUH B JIOKYMEHTAI[MOHHOM OOECTIE€YeHUH KeiicoB
yIIpaBJICHUS
Kontpons HanmcaHue pedepara, - mpoBepka  pedepara,
MIOATOTOBKA K cAade 3ayer
3adera
DopMma 00yUeHHUsI 3209HAS
HanmenoBanue pa3zienoB u Tem Bun camocrosTensHOM Ob6bem ®dopma KOHTPOIIS
pabortsl (mpopaboTka B Hacax | (mpoBepKa peleHus

y4eOHOro MaTepuara,
penrenune 3anady, pedepart,
JIOKJIaJl, KOHTPOJIbHAs

3amad4, pedepara u
ap.)
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MI/IHI/ICTepCTBOvHayKI/I Y BBICILIET O ?GpaBOBaHI/Iﬂ PO Dopma
VIIbSIHOB CKHIt TOCYJapCTBEHHBIN YHUBEPCUTET
®-Paboyas mporpamMma 1o JUCIUILIIIHE
paboTa, MoAroTOBKA K
craye 3adera, Sk3aMeHa
Ap.)
Paznen 1. TepmunoJiorusi, ucTopusi M HOpMaTUBHAA 6a3a JIOY
1. CoBpemMeHHas 3aKOHOJATENbHAs u TECTUPOBaHHE 5 MpOBEpKa TecTa
HOPMaTHBHO-METOIMYECKast 6a3za
JIeJIONPOU3BOJICTBA
2. CtaHOBJIEHHE U pa3BUTHE JETONPOU3BOJICTBA B npopaboTKa y4eOHOro 6 YCTHBIH OI1poc
Poccun MaTepuasa
3. OpranuzanoHHble (GOpMBI IETOITPOU3BOICTBA TECTUPOBAHHE 6 NIPOBEPKa TeCTa
Paznen 2. JlokyMeHTHpOBaHHE YIIPABJICHYECKOIl 1eATeTbHOCTH
4. Crpykrypa H COAEp)KaHHE JIOKYMEHTa, TECTUPOBaHHE 6 NpoBepKa TecTa
TpeOOoBaHUsA K 0hOPMIICHHIO IOKYMEHTOB
5. Cucrema OpraHM3alMOHHO-TIPaBOBOM peleHue keiicoB 6 MpOBEpKa  pelIeHHs
JIOKYMEHTAIHU KeiicoB
6. CucreMa pacrops,INTeNIbHON IOKYM EHTaIUH pelieHne KeicoB 6 MPOBEpKa TeCTa
7. Cucrema  WH(OPMALMOHHO-CIIPABOYHON peleHue keiicoB 6 MpOBEpKa  pelIeHUs
JIOKYMEHTAlUH KencoB
Paznen 3. Opranusanusi padoThbl ¢ TOKYMEHTAMM

8. Opranuzanusi  JIOKyMEHTOOOOpOTa W TECTUPOBAHHE 5 MpoBEpKa TecTa
yHIpaBJeHUsl JOKYMEHTalUen
9. CucremaTH3anus ¥ XpaHeHUE JOKYMEHTOB pelieHne KeicoB 6 NpoBepKa  pelieHus

KEHCoB
10. ApxuBHoe neno B Poccun TECTUPOBAHUE 4 MIPOBEPKA TECTa
11. CoBpemMeHHBIE nH}pOpMaIMOHHbIE perieHne KeiicoB 4 MpOBEpKa  peIIeHHs
TEXHOJIOTUH B JOKYMEHTallMOHHOM O0ECIIeYeHHI Keiicos
YIIPaBIICHUSI
Konrponb Hamucanue pedepara, 4 npoBepka  pedepara,

MOATOTOBKA K cade 3a4er
3auera

O¢p(exTUBHOCTh JIEKIMOHHBIX M IMPAKTHYECKUX 3aHATHH 1o Kypcy «OCHOBBI
JIeTIOTIPOU3BOCTBA» 3aBUCUT OT KadyecTBa CaMOCTOSITENbHOM paboTsl cTyAeHToB. [lpu
MOJITOTOBKE K 3aHATHUSAM CTYJEHTY I10JIE3HO:

- U3Y4UTh TEOPETUYECKUI MaTepHa Mo JaHHOHM TeMe (KOHCIIEKT 3aHATHS);

- 03HAaKOMMTBCS C JIUTEPATYpPO, pEKOMEHJOBAHHOMN IperoiaBaTeseM;

- BBIIIOJIHUTB 3a/1aHUs, NIPEUI0KEHHBIE IIPENoJaBaTeIeM K 3aHATHIO;

- COCTaBUTh II€pEUEHb BOIIPOCOB, BBI3BIBAIOIIMX 3aTPYAHEHUS, HESICHOCTH WM COMHEHHS,
0o0CYyIMTh UX C MpernogaBaTeaeM WK Ha 3aHATUY;

- 3aHUMAThCS CAMOCTOSTEIbHBIM TOMCKOM JIOTIOJIHUTEIBHOM JINTEpaTyphl 110 U3y4aeMoi Teme.

CamocrostenbHas pa0oTa HpHU3BaHAa 3aKpeNUTh U aKTHBU3MPOBATh TEOPETHUECKHUE
3HAaHUS U TPAKTMYECKHE HaBBIKM, IOJIydEHHbIE CTYAEHTAMM Ha JIEKLUAX U J1a00paTOPHBIX
3aHATUAX. YacTb BpEMEHH, OTBEIEHHOTO Ha CaMOCTOSITENbHYIO paboTy, 10JKHA UCIOIb30BATHCS
Ha TOJrOTOBKY K ayIUTOPHBIM 3aHATHUSM, Jpyras 4acTb - Ha OCMBICICHHE pPe3yJbTaTOB
CEeMMHAPCKUX 3aHATHH.

IIpu opraHM3anuu NOPaKTUYECKUX 3aHATUH HCHOJB3YIOTCSA: Pa300p KOHKPETHBIX
cuTyauuil (KeHchl), BBINOJHEHHWE NPAKTUYECKUX pPabdOT B MajblX TpyINIax, TECTUPOBAHUE,
MOJITOTOBKA pedepara.

JUi myd1ero ycBO€HHUs MOJIOKEHUN AUCLIUIIIINHBI CTYACHTHI I0JKHBI:

- TIOCTOSIHHO M CHUCTEMATHYECKHM C MCIOJIb30BAaHUEM PEKOMEHIOBAHHOM JINTEPATypHl M
AJIEKTPOHHBIX HCTOYHUKOB MH(POPMALIUHU 3aKPEIUISTh 3HAHUS, TOJyYSHHbIC Ha JIEKINAX;

- HaXOJUTh peIIeHUs MPOOIEMHBIX BOIPOCOB, MOCTABIEHHBIX MPENOIaBaTeNIeM B XO€ JIEKINH,
CEeMMHAPCKUX 3aHATUH;

- PEryJsipHO M CBOEBPEMEHHO H3ydaTb MaTe€puall, BBIJAHHBIM [pENnojaBaTeileM Ha
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CaMOCTOSITEIIbHYIO TPOPAOOTKY;
- PETYJSPHO OTCIICKHUBATH M UCIOIB30BaTh NH(POPMALIMIO, HAWICHHYIO Ha CIIEIUAIN3UPOBAHHBIX
cauTax.

CamocrositenpbHass paboTa  CTYIEHTOB CTPOWUTCS HAa OCHOBE  HCIOJB30BAHUS
JTUCTAHIIMOHHBIX  TEXHOJOTMH OOydeHHWs, TMpH KOTOPOM 0OOpa3oBaTelbHBIE PECYPCHI
paspabarbiBaroTcss Ha 0a3e MHOXECTBA Pa3HOOOpPA3HBIX CPEICTB: I€YaTHBIE MaTepUabl,
OJICKTPOHHBIC JICKIIUH, OSJICKTPOHHBLIC JKYpPHAJbI, YI[aHeHHBIﬁ JOCTyIl K HIporpaMMHBIM
CpPEICTBaM.
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11. YYHEBHO-METOANYECKOE U THOOPMAIIMOHHOE OBECIIEUEHUE
JAUCHUIIJINHBI
a) Cnucok peKoMeHyeMoii JJUTepaTyphl
OCHOBHAasl JINTeparypa:
1. I'po3osa, O.C. Jlenonpou3BoACTBO: y4eOHOE MMOCOOMe /IS aKaJeMHUYeCKOTo OakamaBpuara/
O.C.I'po3oBa. - Mocksa: U3garensctBo IOpaiit, 2019. - 124 c¢. - (YuauBepcuretsl Poccun). -
ISBN  978-5-534-06787-3. -  Tekct: oanekrponnsiii/ 3BC  HOpaiir  [caiiT]. -
URL:https://www.biblio-online.ru/bcode/438790
2. Konpmukuna, T.b. JlenoBble KOMMYHHKAIUH, JOKYMEHTOOOOPOT W JEIOMPOM3BOJCTBO:
yaeOHoe ocobue s npukiiaaHoro 6akanaspuara/ T.b.Komemmkuaa, N.B.IlyctuHa. - 2-¢ u3.,
ucrp. u goi. - Mocksa: UznatensctBo FOpaiit, 2019. - 163 c. - (bakanasp. [IpuknagHoii kypc). -
ISBN  978-5-534-07299-0. - Tekct: omekrponnsiii/ 3BC  HOpaiit  [caiiT]. -
URL:https://www.biblio-online.ru/bcode/437256
JAOMOJTHUTE/ILHASI IUTEpaTypa:
1. TOCT P 7.0.97-2016. HamnumonanwsHbiii ctanmapt Poccuiickoit ®denepanuu. Cucrtema
CTaHAapTOB TO HHpOpMaK, OMOTMOTEUHOMY W H3AATENbCKOMY Jeny. OpraHu3airoOHHO-
pacrnopsauTenpHas JToKyMeHTalus. TpeOoBaHus Kk opopmiieHHI0 JOKyMeHTOB (yTB. [Ipukazom
Poccranmapra ot 08.12.2016 Ne 2004-ct) (pen. ot 14.05.2018). - Teker: anexrponusiii// CIIC
Koncynerant [Tnroc. - 2019
2. Tlpukaz ®enepanpHoro apxwBHOTO areHTcTBa OT 11.04.2018 Ne 44 «OO0 yTBepX)aeHUU
MPUMEPHON MHCTPYKIMK O AEJIONPOU3BOJICTBY B FOCYAapPCTBEHHBIX OpraHU3alUsIX». - TeKcT:
anexrponHbIi// CIIC KoncynpranT Imroc. - 2019
3. Kysuenos, M.H. JlokymeHTannoHHoe obOecrieueHue ympaBieHus. J[okymeHTOOOOpOT u
JICIOTIPOM3BOJICTBO: YUCOHHK M MPAKTUKYM I IpukiagHoro OakamaBpuarta/ M.H.Ky3nenos. -
3-¢ u3a., mepepabd. m gom. - MockBa: M3marensctBo FOpaiit, 2019. - 461 c. - (bakamasp.
[TpuknagHoit kypc). - ISBN 978-5-534-04275-7. - Tekct: sanexrponnsiii// ObC KOpair [caiit]. -
URL.:https://www.biblio-online.ru/bcode/431759
y4eOHO-MeTOoAMYecKas JuTeparypa:
1. Moposzoa T.B. Mertoauueckne yka3aHUsi 110 OpraHU3AIMH CAMOCTOSITEIBLHOW pabOTHI
CTYICHTOB MO AucuuIuinHe «OCHOBBI JIEIOMPOU3BOJCTBAY: MJIs CTYIEHTOB OakanaBpuara IO
HanpapieHuo noarotoBku 38.03.04 «['ocynapcTBEHHOE M MyHULIMIAIBHOE YIIPABICHHUE)» BCEX
dbopm obyuenus/ T.B.Mopozosa; Yal'V, MDub, Kad. skoH.aHamm3za u roc.ympaBjicHUS. -
VYaesnoBek: Yal'V, 2019. - 3arun. ¢ skpana; HeomyOnukoBaHHBIN pecypc. - DIEKTPOH. TEKCTOBBIC
JaH. (1 (aiin: 373 KB). - Tekcr: AICKTPOHHBIH. — URL.:
http://lib.ulsu.ru/MegaPro/Download/MObject/2325

CornacosaHo:
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JOTAHOCTE COTPYIIHKA HAYDION ONOTHOTSKA $HO IRLUTHE ST
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® - Paboyas nporpaMMa JAMCLMIUTHHbI

0) IlporpammHuoe oGecnieuenne: [Tpunosxenue 1

e OmnepanuonHas cucreMa Windows;
e Jlaker opucusx nporpamm Microsoft Office.

B) IIpodeccnonanbHbie 6a3b1 JaHHBIX, HHPOPMANHOHHO-CIIPABOYHBbIE CHCTEMBI:

1. D1eKTPOHHO-0MO/IHOTEeYHbIE CHCTEMBI:

1.1. IPRbooks : anexTpoHHO-OHOIHOTEYHAs CHCTeMa : caifT / rpymnma KoMnanui A ITu
Ap Menua. - Caparos, [2020]. — URL: http://www.iprbookshop.ru. — Pexxum nocryna: st 3ape-
THCTPHD. II0Jb30BaTeNeH. - TEKCT : 37IeKTPOHHBIH.

1.2. FOPAMT : anekTponHO-GubMHOTEYHAs cucTeMa : caift / 000 ONEeKTPOHHOE U3Ma-
TenbetBo FOPAMT. — Mockea, [2020]. - URL: https://www.biblio-online.ru. — Pesxim JI0CTyTIa:
IUIS 3apETHCTPHUP. NOIb30BaTeNIeH. - TEeKCT : AIeKTPOHHBIN.

1.3. KoHCynbTaHT CTyIeHTa : 3NIeKTpOHHO-OubnroTeynas cucrema : caitr / OO0 ITomm-
Texpecypc. — Mocksa, [2020]. — URL: http://www.studentlibrary.ru/pages/catalogue.html. — Pe-
KHM JIOCTYTIA: JUIS 3aPErUCTPHUP. MOJIb30BaTeNeil. — TeKCT : 3JIeKTPOHHBIH.

1.4. Znanium.com : 31eKTpOHHO-OMOMHOTeuHas cucrema : caiit / OOO 3HaHuyM. -
Mocksa, [2020]. - URL: https://new.znanium.cony/. — Pexxum noctyna : ans 3aperucTpup. moJib-
30BaTene. - TeKCT : 3JIeKTPOHHBIH.

2. KoncyabranTllmoc [DnekTpoHHBIH pecypc]: cipaBouHas npaBoBas cucrema. /000
«KoncynpranT [TImocy» - DnektpoH. aaH. - Mocksa : KoncynsrantlImioc, [2020]. — URL:
http://www.consultant.ru/.

3. ba3bl JaHHBIX EPHOAUYECKHX U3JAHUIA:

3.1. ba3a maHHBIX mepUOAMYECKHX M3TaHUM : 3JeKTpoHHBIE XypHaiusl / OO0 UBUC. -
Mockga, [2020]. — URL: https://dlib.eastview.com/. — Pesxxum gocTtyna : Ui aBTOPH3. MOJIb30Ba-
Teneit. — TEeKCT : 3NeKTpOHHBIH.

3.2. eLIBRARY.RU: nayunas snextponHas 6ubnuoreka : caiit / OOO Hayunas Dmnek-
TpoHHas bubnmoreka. — Mockaa, [2020]. — URL: http://elibrary.ru. — Pexum nocryna : s as-
TOpHU3. NOJb30BaTeneii. — TEeKCT : aNeKTPOHHEIH

3.3. «Grebennikony : anextponHnas 6ubimuoreka / U1 I'pebennukon. — Mocksa, [2020]. —
URL: https://id2.action-media.ru/Personal/Products. — Pexxum moctyma : uis aBTOpH3. MOJIB30-
BaTeNel. — TeKCT : 3NeKTPOHHBIH.

4. HanuoHaabHas 3J1eKTPOHHasi OubmoTeKa : 31eKTpoHHas 6ubnuoreka : denepann-
Has rocyapcTBeHHas HHpOpMalMoHHas cucteMa : caiit / MunucrepcTBo KynbTypsl PO ; PT'B.
— Mockaa, [2020]. — URL: https://rusneb.ru/. — PexxuM moctyna : i NoJb30BaTelel HAydHOM
O6ubmuorexu. — TeKCT : 3EeKTPOHHBIHA.

5. ®enepanbHbie HHPOPMALMOHHO-00pa30oBaTebHbIe OPTAJbI:

5.1. Exunoe OKHO jocTyma K 00pa3oBaTelbHBIM pecypcaM : ¢enepaibHbIi mopran /
yupemutens ®ITAOY TIO LPI'OIT u UT. — URL: http://window.edu.ru/. — TekcT : a5meKTpoH-
HBIH.

5.2. Poccuiickoe obpaszoBanme : ¢enepanpHbii mopran / yupemutens ®I'AOY IO
LIPT'OIT u UT. — URL: http://www.edu.ru. — TekcT : 31€KTpOHHBIH.

6. O6pasoBaTesabHbIe pecypesl Yal'y:

6.1. Dnexrponnas 6ubmuorexka Ynl'Y : monyns ABHMC Mera-ITPO / OOO «Jlara Oxc-
npecc». — URL: http://lib.ulsu.ru/MegaPro/Web. — Pexxum moctyna : ais monp3oBarenei Hayd-
HOHM 6MOmmoTexu. — TeKeT : 2IeKTPOHHBIH.

6.2. O6pazoBarenbHsblii mopran Yiul'yY. — URL: http://edu.ulsu.ru. — Pexwum pocryna : ans
3apEerucTp. MoIb30oBaTene. — TeKCT : 2JIeKTPOHHBIN.
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12. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JJUCIHUIIJINHBI

Heo0xoanMoe MaTepualibHO-TEXHUUECKOE 00ecieueHre JUCIUIUTMHBI IPENoIaraer:

- ayIMTOPHUH /ISl IPOBEICHUS JIGKIINH, CEMUHAPCKUX 3aHITHUH, TIPOBEICHHS TEKYIIETO KOHTPOJIS
Y IPOMEKYTOYHOU aTTECTAIMH, TPYIIIOBBIX U WHIUBHUIYATbHBIX KOHCYIbTAIIHIA,

- Hanuyue OMOIMOTEeHYHOTO (HOHIA JUTEPATYPHl 1O aHAIHM3Y YIPABICHUYECKOW AEATEIHHOCTH U
yIpaBIeHYCCKOMY ayauTy (y4eOHUKH U yaeOHBIC TOCOOUS, )KYPHAIIBI, TICPBOMCTOYHHKH );

- aKTyanm3anuio pabodell mporpaMMbl AMCUUIUIMHBI, BKJIIOYAIOMIEH OCHOBHBIE MOHSATHS
TEOPETHUYECKOTO  MaTepuasia, INPAKTUYECKHWEe 3aJaHus, KOHTPOJBbHBIE  BOIMPOCHl  JUIA
CaMOIIPOBEPKH, BOTIPOCHI K IK3aMEHY, TECTOBBIC 3a/[aHHS;

- HaJIMYue JJOCTYITHOTO JJIsl CTyIeHTa BbIxoia B MIHTepHeT;

- HAJIMYHUE CIEeIHaIbHO 000PYIOBaHHBIX ayIUTOPHI IS MYJIbTUMEIUIHBIX TTPE3CHTAIIHIH;

- TECTOBBIE MaTEepHAJIBI TI0 TEMaM Kypca Ha OyMa)XKHOM HOCHTEIIE;

- KapTOYKH C CUTYallMOHHBIMU 3aJjauaMu (Kelcamu).

[Ipy w3yd4eHUW AUCHUIUIMHBI PEKOMEHAYETCS WCIOJb30BaTh: y4eOHBbIE HAarJIsAHbIC
nocoOusi (TaOnuibl, CXEMBbl, IUarpaMMbl M T.[.); KapTOYKH C pPa3AaTOYHBIM MaTepuaioM;
TEXHUYECKHE CPeACTBA O0YUCHHUST; KPYTIIbIE CTOIIBI ISl TIPOBEIICHHS ISIIOBBIX U POJIEBBIX HT.

AynuTopur YKOMIUIEKTOBAHBl CIELMATM3UPOBAHHOW MeOesblo, Y4eOHOW JTOCKOM.
Aynuropun s IPOBEACHUS JIEKIU 000pYyJOBaHBI MYJIBTUMEIUHHBIM O00OpPYJOBAHUEM JUTS
MpeIoCTaBIeHUsT WHpOpManuyd OOJNbIIoi aymutopun. llomemeHust Uisi CaMOCTOSITELHOU
paboThl OCHANIEHBl KOMITBIOTEPHOW TEXHUKOH C BO3MOXXHOCTHIO TOAKIIOYCHUS K CETH
«MHTepHET» M OOECTeUYeHHEeM J0CTyma K SJIEKTPOHHOW WH(MOPMAIMOHHO-00pa30BaTEIbHOM
cpene, MEKTPOHHO-OMOIMOTEYHOM CUCTEME.

[lepeuens 060pynOBaHuUs, UCHIOIB3YEMOIO B YUeOHOM IpOLIECCe, YKAa3aH B CBEACHUSAX O
MaTepHUaTbHO-TEXHUYECKOM OOECIeUYeHUH U OCHAIIeHHOCTH 00pa30BaTeIbHOro IMpoliecca,
pasMelIeHHbIX Ha oduimanbHoM caiite Y'Y B pazgene «CpemeHuss 00 00Opa3oBaTebHOM
OpraHu3aIium.

13. CHELUMAJIBHBIE YCJIOBUA [JI1 OBYUYAIOILIUXCSA C OTPAHUYEHHBIMU
BO3MOXHOCTSAMU 3I0POBbS U UHBAJINJIOB

B cnydae nHeoOxoaumocTd, oOOydaroUMCS M3 4YHCIA JIMI C OrPaHUYEHHBIMU
BO3MOXHOCTSIMU 37I0pOBBSl (110 3asBICHUIO0 OOYYAlOIIEerocsi) MOTYT MpeaiararbCcsi OJHU U3
CIIEIYIOIIMX BapUAHTOB BOCHPHUATHS HHPOPMAIMM C YYETOM HMX HHIUBUAYAIbHBIX
MCUX0(U3UIECKIX 0COOCHHOCTEH:

— IS JUI ¢ HapyUICHUSIMU 3PEHHUS: B MEYaTHOM (QopMe YBEIWYEHHBIM HIPUPTOM; B
(dbopMe SIIEKTPOHHOTO JOKyMeHTa; B (opme ayauodaiina (mepeBos y4eOHBIX MaTEpHUajoB B
aynmuodopmart); B medyatHor (opme Ha s3pike bpaiins; WHIUBUOAYyalbHbIE KOHCYIBTALUU C
MpHUBJICYEHUEM TU(IOCYpIOTIEPEBOIUNKA; HHAUBUAYATbHbIC 3aJaHUS U KOHCYJIbTAIIHH;

— IS JMIl C HapyIIEHUsSMU CclyxXa: B TedaTHOW ¢opme; B ¢GopMe 3IEKTPOHHOTO
JOKYMEHTA; BUJEOMAaTepHallbl C CyOTUTPaMU; UHIWBUIyaIbHbIE KOHCYIbTAIIMH C MPUBICYCHUEM
CYpAOIEPEeBOIUNKA; MHIUBUIYaTIbHBIE 3a/1aHUSI U KOHCYJbTALIUN;

— NI JMI] C HApYIIEHUSMU OIMOPHO-IBUraTeNIbHOTO ammapara: B IedaTHOW dopme; B
(dbopMe DIEKTPOHHOTO JOKyMeHTa; B Qopme ayauodaiiina; WHAUBUIyAIbHBbIE 3aJaHUS U
KOHCYJIbTAIIHH.

B cilyyae HE00X0AUMOCTH UCTIOJIb30BaHMS B y4eOHOM nporecce
YaCTUYHO/UCKITIOUUTEIHHO JUCTAHIIMOHHBIX 00pa30BaTeNIbHBIX TEXHOJIOTUW, OpraHu3alus
pa6ots! IIIIC ¢ obywaromumucs ¢ OB3 u uHBamMzamMu npeaycMaTpUBAaeTCs B 3JIEKTPOHHOM
MH(POPMAIIMOHHO-00pa30BaTEIbHON Cpelie C y4eTOM HX HHIMBUAYAIbHBIX MCHXO(U3MUECKUX
0coOeHHOCTEH.

PaspaGoTumk cT.npemnoaaBatelnb Kapeapsl DAul'Y Mopo3sosa T.B.
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8) Ipodeccronanbubie 6231 AAHHBIX, HHPOPMALHOHHO-CIPABOYHEIE CHCTEMBI

1. DJIeKTPOHHO-0HO/IHOTEYHbIE CHCTEMbI:

1.1. IPRboOKS : 31€KTPOHHO-GH6/IHOTedHas CHCTeMa © CAaHT / rpynna kommanui A# ITu Ap
Memma. - Caparos, [2021]. — URL: http://www.iprbookshop.ru. — Pexwum poctyna: s
3aperncTpup. non3osarenei. - Tekcr : 3JIEKTPOHHBIH.

1.2. IOPAMT : »1exTpoHHO-OMOIHMOTEYHAs CHCTEMA : caiit / OOO DieKTpOHHOE
wanatenserBo IOPAWT. — Mocksa, [2021]. - URL: https://urait.ru. — Pexum moctyma: A
3aperuCTpHp. Nojb3oBaterei. - Teker : HIIEKTPOHHBIH.

1.3. KoHCynbTaHT CTyZA€HTa : 3IEKTPOHHO-OMONHOTEYHas CHCTEMA ©  CaHT / 000
TMonutexpecype. — Mocksa, [2021]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexum
JOCTYIIA: /IS 3aPETHCTPHP. MOJIb30BATENEH. — TeKCT : 3MeKTPOHHBIMH.

1.4. Jlanp : >NEeKTPOHHO-OMGIMOTEYHas CHCTEMa : CaiT / 000 2BC Jlaub. — CaHKT-
IlerepGypr, [2021]. — URL: https://e.lanbook.com. — PexuM JocTyma: Ui 3aperucTpHp.
Homp3oBareneif. — TEKCT : AEKTPOHHBIA.

1.5. Znanium.com : 31EKTPOHHO-GUOIHOTEYHAs CHCTeMa : CAHT / 00O 3uanuym. - Mocksa,
[2021]. - URL: http:/znanium.com . — PeskuM JIOCTYIIA © JUIs 3apETHCTPHP. NOJIb30BATENCH. - Texcr
: 5JIEKTPOHHBIH.

2. KoncyabrantIlioc [Dr1eKTpOHHBIA pecypc]: cnpaBoyHas IpaBoBas CHCTEMA. /000
«KoncynpranT ITmocy - DIeKTpoH. JIaH. - Mocksa : Koncynprantlmoc, [2021].

3. Basbl JAHHBIX NEPHOMYECKHX H3JaHHI:

3.1. Baza JaQHHBIX TEPHOJMYECKAX H3JAHWH @ JJICKTPOHHBIC JKypHAIIbI / 000 UBHUC. -
Mocksa, [2021]. — URL: https://dlib.eastview.com/browse/udb/12. — Pexum poctyma : JUIs
aBTOpH3. TI0JIb30BaTeNeR. — TeKeT : HIIEKTPOHHBIH.

3.2. ¢LIBRARY.RU: HayuHas 31neKTpoHHas OubGmuorexa : caitr / OOO Hayunas
nexTponHas buGmmorexa. — Mocksa, [2021]. — URL: http://elibrary.ru. — Pexum noctyna : 1
aBTOpH3. MOJIb30BaTeNeH. — Teker : 9JIEKTPOHHBIH

3.3. «Grebennikon» : anmextponHas 6ubmiorexa / UJI I'peGeHHUKOB. — Mocksa, [2021]. -
URL: https://id2.action-media.ru/Personal/Products. — PexuMm jgocTyma : JUId  aBTOpH3.
nonp3oBarenei. — TEKCT : AeKTPOHHBIA.

4. HanmonaJ bHas 3JeKTPOHHas OHOIHOTEKA : YIEKTPOHHAS 6ubnuoreka : denepaibHas
rocyaapcTBeHHas MHGOPMALMOHHAsA CHCTEMA : caiitr / MunnctepctBo Kyistypsl P® : PI'b. —

Mockga, [2021]. — URL: https://u36.pd. — Pexum noctyma : His noJb3oBatenell HaydHOH
6ubaHoTeKH. — TEKCT : SMEKTPOHHBIN.
5. SMART Imagebase 1/ EBSCOhost : [moprad]. - URL:

https://ebsco.smartimagebase.com/?TOKEN=EBSCO-
1a2ff8c552a76d8229047223a7d6dc9c&custid=s6895741. — Pexum pnoctyna : Juld aBTOPHS.
nosb3oBateneil. — 300paxkeHue : 3IeKTPOHHBIE.

6. ®enepanbHbie HHPOPMANHOHHO-00pPa30BaTEIbHbIE MOPTAIBL:

6.1. EjauHoe OKHO jmocryma K oOpa3oBaTelbHBIM pecypcaMm : denepanbHbii mopran /
yupemurens ®TAOY JIIO LPI'OIT 1 UT. — URL: http://window.edu.ru/ . — TeKCT : 3/IeKTPOHHBIH.

6.2. Poccuiickoe oOpa3oBanHe :@ (pelepabHbli MOpTall / yupemurens ®TAOY IO
[[PT'OII u UIT. — URL: http://www.edu.ru. — Texcr : 3JIEKTPOHHBIN.

7. O6pazoBaTeabHbie pecypebl Yal'V:

7.1. Dnektponnas 6uGmmotexa Yal'V @ MOmyib ABUC Mera-ITPO / OO0 «Jlata
Axenpece». — URL: http://lib.ulsu.ru/MegaPro/Web. — Pexum jocryna : JUid noJib30BaTeNel
Hay4HOM 6G161HOTeKH. — TEKCT : MEKTPOHHBIH.
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B) IIpodecconanbHbie 6a3bl AAHHBIX, HHPOPMANHOHHO-CIIPABOYHbIE CHCTEMbI
1. D1eKTpOHHO-0HOIHOTEYHbIE CHCTEMBI:
1.1. Ilupposoit o6pazosatenbHblil pecype IPRsmart : 571eKTpoHHO-OHOIMOTEIHAS CHCTEMA

caiitr / OOO Kommanus «Aii Ilu Ap Memma». - Caparo, [2022]. - URL:
http://www.iprbookshop.ru. — PexuM mocryma: Ul 3aperucTpHp. Iosb3osatenei. - Teker :
9JIEKTPOHHBIN.

1.2. O6pa3oBatenbHas IuiatGopma IOPAWT : o6pasoBaTelbHEIA pecype, 3J1€KTPOHHAS
6ubnmoteka : caiit / OO0 Dnexrponnoe m3marenbctBo IOPAUT. — Mocksa, [2022]. - URL:
https://urait.ru. — PesxuM KocTyma: Iuist 3aperucTpyp. IoMb3oBaTernei. - TeKCT @ 3JIeKTPOHHBIHA.

1.3. basza mamHBIX «DnekTpoHHas 6ubmmorexka Texuunyeckoro BY3a (OBC «Koucynbrant
CTyZIeHTa») : 5JIeKTpOHHO-OuOImoreunas cucrema : caiit / OOO IMonurexpecype. — Mocksa,
[2022]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexxum moctymna: s 3aperucTpup.
0JIb30BaTesei. — TEeKCT : 2IEKTPOHHBIMH.

1.4. DBC Jlaup : snmekrpoHHO-0ubmmoTeynas cucrema : caiit / OO0 DbC Jlanp. — Cankr-
I[lerepbypr, [2022]. — URL: https://e.lanbook.com. — Pexum mocryma: Juis 3aperucTpup.
nojib3oBaresen. — TeKCT : 2JeKTPOHHBIM.

1.5. DBC Znanium.com : 3JeKTpoHHO-OnOMoTeuHass cucrema : cat / OOO 3nanmym. -
Mocksa, [2022]. - URL:  http://znanium.com . — Pexum jgoctyma : JUIsl 3apervcTpHp.
0JIb30BaTeNel. - TeKCT : 2IeKTPOHHBIH.

2. Koncyaprantllmoe [DnekTpoHHbIi pecypc]: crmpaBounas mpaBosas cucrema. /OO0
«Koncynprant [Imocy - Diekrpon. gaH. - Mocksa : Koncynsrantllmoc, [2022].

3. ba3pl JaHHBIX NEPHOAHYECKHX H3IAHUII:

3.1. Baza nauHbIX nepuoamueckux u3gaxuii EastView : smexrponnsie sxypHaisl / OO0
VBUC. - Mocksa, [2022]. — URL: https:/dlib.eastview.com/browse/udb/12. — Pexxum moctyna :
JUIsl aBTOPH3. TIOJIb30Bareeil. — TeKCT : 21eKTpOHHBIH.

3.2. eLIBRARY.RU: nayunas osnektpoHHas Oubmmoreka : caiitr / OOO Hayunas
Dnexrponnas bubnmorteka. — Mocksa, [2022]. — URL: http:/elibrary.ru. — Pexxum nocryna : ams
aBTOPH3. TOJb30BaTeNeH. — TEKCT : 21eKTPOHHBIH

3.3. Dnexrponnas Oubnmoreka «M3parensckoro noma «I'peGennukon» (Grebinnikon) :
snexTporHas 6ubmoreka / OO0 W/ I'peGennukoB. — Mocksa, [2022]. — URL: https://id2.action-
media.ru/Personal/Products. — Pexum jocryma : i aBTOpH3. Iojb3oBarenei. — Texer :
JIEKTPOHHBIH.

4. ®epepanbHas rocyaaperBeHHas uHHpopmanuonnasi cucrema «Hanmonannnas
3J1eKTPOHHAs OubHoTeKa» : aekTpoHHas 6ubmmotexa : caiit / ®I'BY PI'b. — Mocksa, [2022]. —
URL: https://u26.pd. — Pexxum nocryna : s noib3oBateneil Haydnoir 6ubmmorexu. — Texer :
9JIEKTPOHHBIHA.

5. SMART Imagebase : Hayuno-undopmarmonnas 6aza nauusix EBSCO // EBSCOhost :
[moprain]. - URL: https://ebsco.smartimagebase.com/? TOKEN=EBSCO-
1a2ff8¢552a76d8229047223a7d6dc9c&custid=s6895741. — Pexum poctyma : sl aBTOPH3.
noJsip3oBareneii. — M300paxxeHue : 2J1eKTpOHHBIE.

6. ®enepanbHbie HHPOPMALHOHHO-00pAa30BaTEIbHbIE MOPTAJIbI:

6.1. Exunoe oKHO JocTyna K 00pa3oBaTelbHBIM pecypeaM : (enepanbublii mopran . — URL:
http://window.edu.ru/ . — TexcT : 271€KTPOHHBIH.

6.2. Poccuiickoe obpaszosanue : (enepaibubii noprai / yupemurens ®IAY «DULTO». —
URL: http://www.edu.ru. — TekcrT : 21eKTpOHHBIH.

7. O6pasoBaTenbnbie pecypebl Yal'y:

7.1. DnextponHas 6ubnuoreunas cucremMa Yiul'Y : MoAynb «DIeKTpoHHas OMOIMOTEKa»
ABUC Mera-ITPO / OO0 «Jlara Dkcmpeccy». — URL: http://lib.ulsu.ru/MegaPro/Web. — Pexum
JIOCTYIA : JUIsl oJIb30BaTeNelt HayuHoit 6u6mmoteku. — TEKCT : 3IeKTPOHHBIIA.
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